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ITos10:xenue
0 LIKO0JIbHOM 0MO0JIMOTeYHOM GOoHAE YUeOHUKOB, IOpsAKe ero GopMUpPOBaHMS,
yuyera, HCIo/1b30BaHUA U 00ecrieYeHUs] COXPAHHOCTH

1. O6ume noJiokeHust

1.1. Jannoe Ilonoxenue pazpaboTaHo B cOOTBETCTBUM ¢ PenepayibHbIM 3akOHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoanuu B Poccuiickoit deneparnumn» ¢ usmenenusmu ot 24 utons 2023 rona,
@3 ot 29.12.94 Ne 78-®3 «O 6ubnmoTeunom xaene» B penakiuu ot 11 mrons 2021 r., Ipukazom
MunucrepctBa KyiabTypbl Poccuiickoit @enepaunn ot 8 oktabps 2012 roga N 1077 «O06
yrBepxkaeHurn [lopsinka ydera JOKYMEHTOB, BXOIALIMX B COCTaB OMOIMOTEYHOro (oHAa» C
u3MeHeHMssMH Ha 2 ¢eBpans 2017 roma, Ilucemom MunuctepctBa 00pa3oBaHHsS U HayKH
Poccuiickoit ®eneparuun ot 08.12.2011r. Ne MJI-1634/03 «OO6 wucnonbp3oBaHUU Y4EOHHUKOB B
00pa3oBaTEeNIbHOM TMIpOLIECCE», a TaKkKe YCTaBOM 00pa3oBaTelbHOM OpraHu3alui U APYyTrUMH
HOPMAaTUBHBIMM  NIPaBOBbIMM  akTamu  Poccuiickoii  @exepanuu, periamMeHTUPYIOUIMMU
NesITeIbHOCTh OPraHNU3aLUi, OCYILECTBIISIONIMX 00Pa30BaTENbHYIO AESITEIbHOCTD.

1.2. Hacrosmiee Ilonoxxenue o ImKkoapHOM OuOMHOTeuHOM (oHAe (nmanee — IlomoxeHwue)
orpeJiesIAeT MOpsJIoK ydyera OuOInoTeyHoro (hoHIa U MeXaHu3M (OPMHUPOBAHUS, COXPAHHOCTU U
MIPEIOCTABIIEHUS B TMOJb30BaHUE YUYEOHMKOB, YYE€OHBIX MOCOOUH, Yy4eOHO-METOAMYECKUX
MaTepHaioB 00ydarouMcs 00pa3oBaTeNbHON OpraHu3aluu (Jajgee — IIKOJIa), OCBaMBAIOLIUM
OCHOBHBIE 00pa3oBaTelibHble MpOrpaMMbl B Ipenenax (¢eAepalbHbIX TOCyJapCTBEHHBIX
0o0pa3oBaTeNbHBIX CTaHIAPTOB, a TaKXKE 3aKpeIulsieT OTBETCTBEHHOCTh BCEX YYaCTHUKOB
00pa3oBaTeNbHON e TETHHOCTH.

1.3. TlonsTus, ucnons3yemsle B [lonoxenun:

Yueonuk — yueObnoe uzganue, copepxaiiee CHCTEMaTUIECKOE H3JI0KEHUE YICOHOU JAUCITUTUTHHBI,
COOTBETCTBYIOIIee y4eOHO mporpamme 1 O(QUIIMATBEHO YTBEP)KJIEHHOE B KaueCTBE JAaHHOTO BUJIA.
MoskeT ObITh TIPEICTABIICH B MEYATHOM M DJIEKTPOHHOM (opMme.
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Yueonoe nocooue — yuebHOe u3NaHWE, MOMONHSIONIEE WJIM 3aMEHSIONIEe YaCTUYHO, WIU
MOJIHOCTHIO Y4eOHUK, OQUIIHAIBHO YTBEPKIEHHOE B KAUYECTBE TaHHOTO BUA.

Pabouas mempaos — ydeOHOe T1oOcoOMe, UMEIoee OCOOBI JAMIAKTHUUYECKUW —armapar,
CHOCOOCTBYIOUINI cCaMOCTOATEIbHON paboTe 00ydaromerocst HaJy OCBOEHUEM Y4eOHOT0 MpeaMeTa.
Yueono-memoouueckue mamepuanvt — COBOKYIHOCTH MATE€pUAIOB, B IIOJHOM OO0BbeMeE
o0ecneunBaIIUX MpernojgaBaHie JaHHON AUCUUIUIMHBI (aTJIachl, KOHTYPHbBIE KapThl, TOYPOYHOE
IJIAaHUPOBAHUE, CPEJICTBA KOHTPOJIS 3HAHUHM, CIIPABOYHBIE U3aHus1, pabodyre NporpaMmbl U T.J1.).
Cpeocmea o0Oyuenuss u e6ocnumaHusa — JPyrde€ HWCTOYHMKHA y4eOHOH wuHGOpMaIH,
MIPEIOCTABIIIEMbIE 00YJAIOMIMMCSI B X0/1e 00pa30BaTeNbHOM JIEATEIIBHOCTH.

1.4. Lenwsto Hactosimero IlonokeHuss SBISETCS CO3JaHUE YCJIOBUM IS MAaKCHUMaJIbHOIO
obOecrieueHrss y4eOHOU nuTEepaTypold OOYyYaIOUIUXCS IIKOJBI, IOBBIMICHUE OTBETCTBEHHOCTH
MeJarornyeckoro KOJJIEKTUBA U CEMbH 3a MPaBWIbHOE, PAllMOHAILHOE HCIIOJIb30BAaHUE IIKOJIbHBIX
y4eOHUKOB, OpraHu3aius padOThl cpenyd OOydYalomUXCs W HMX POAHWTENCH IO BOCHUTAHHIO
OCO3HAaHHOT0, OEPEKHOTO OTHOLIEHUS K Y4EOHUKY.

1.5. Yder nmoxkymMeHTOB OMONHOTEYHOTO (POHIA SBISETCS OCHOBOW OTYETHOCTH W IUIAHUPOBAHUS
NEeATEIbHOCTH OUOIMOTEKH, CIIOCOOCTBYET 00ECIIEUCHHUIO €r0 COXPAHHOCTH.

2. ®opmupoBaHue GpoHIa yueOHHUKOB U NMOPSIOK y4yeTa (poHAa YUeOHOIl JTUTepaTypsbl
2.1.  KowmmiekToBaHue yaeOHOTO GoHIa OMOIMOTEKH MIKOJIBI TPOUCXOIUT Ha OCHOBE €XKETOTHO
yTBepkaaeMbix deepanbHbIX MepeuHeil ydeOHUKOB, pEeKOMEHJOBAHHBIX K HCIHOJIb30BAaHUIO MPU
peanu3ali  MMEIOIIUX TOCYAAapCTBEHHYIO aKKPEAMTAIMI0 00pa30BaTENBbHBIX IMPOrpaMM
HayaJlbHOTO OOLIEro, OCHOBHOrO OOIIEro, cpegHero oO0mero o0pa3oBaHMs, IepeyHeit
OpraHU3alfif, OCYIIECTBISIOIIMX BBINYCK YYE€OHBIX IOCOOMIA, KOTOpBIE JIOMYCKAlOTCS K
UCIOJIb30BAHUIO MIPU peau3alui UMEIOLUX roCy1apCTBEHHYIO aKKpEAUTAILUI0 00pa30BaTEeIbHBIX
nporpaMM. ExxeroiHo yTBepikaaeTcs nepeueHb Y4eOHUKOB U yueOHbIX ocoOuii 00pa3oBaTeIbHON
OpraHu3aIMH.
2.2.  OOpa3zoBarenbHas OpraHU3aIMs CaMOCTOSITEIbHA B BEIOOPE U OTIPEICIICHUH:
* KOMIUIEKTa Y4YeOHMKOB, YYEOHBIX IOCOOMH, Y4eOHO-METOJMUYECKUX MaTepUalioB,
o0ecTIeYNBAOIIUX MPEoIaBaHie yueOHOTO MpeIMeTa, Kypca, JUCUUTUIAHBI (MOIYIIA);
« cpeActB o0ydeHHMs M BocnuTaHus. BpiOop cpenctB oOyueHHsT M BOCIUTaHMS
ompenenseTcss cueruduKo coaepkanus U GopMoill opraHuzanuu oOpa3oBaTEIbLHON
JesITeTbHOCTH.
2.3. TlomosHenune yueOHOTO (QoHIa obecmeunBaeTcs 3a CUeT CpPeACTB  (hemepaabHOro,
pPETMOHANIBHOTO, MyHHIMIAIbHOTO OrojkeroB (cr.35, mn.2 @PenepambHoro 3akoHa «OO0
oOpasoBanun B Poccuiickoii ~ ®denepanumn»); HMHBIX HMCTOYHHUKOB, HE  3alpellieHHbIX
3akoHoJaTenbcTBOM P®d, B T.4u. 0€3BO3ME3IHOTO MOXXEPTBOBaHMUA (U3NYECKUMHU W/HUIU
IOPUINYECKUMU JIIAMH.
2.4. B nensx obecrieueHHst 0Oy4yaromMXcsl ydeOHUKaMH, Y4eOHBIMU ITOCOOMSIMU IIKOJIA MOKET
B3alMO/ICIICTBOBATH C JPYIMMH 00111€00pa30BaTeIbHBIMU OpraHU3alUsIMU paiioHa, YTpaBiIeHHEM
o0Opa3oBaHMUsl.
2.5. HenocpenacTBeHHOE PYKOBOJCTBO M KOHTPOJb PabOTHI MO CO3/IaHUIO U CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OMOJIMOTEYHOr0 (OHJA IIKOJBHBIX YYEOHUKOB  OCYLIECTBIISICT  JUPEKTOP
o0pa30BaTeNbHOIN OpraHu3aluu.
2.6. JlomyckaeTcsi HCIOJb30BaHME y4eOHO-METOJUYECKUX KOMIUIEKTOB, BXOJSIIMX B
QenepalibHbIl  TEepeyeHb Y4EOHHMKOB, coryacoBaHHBIX Ha [lemaroruueckom coBeTe |
YTBEPKICHHBIX MPUKA30M TUPEKTOPA IIKOJIBI.
2.7.  Jlns >dheKTUBHON OpraHU3aIllul 00pa30BaTEIbHON JESTEIHbHOCTH HCIIONB3YETCsl YUIeOHO-
METOAMYECKOE 00eCTIeYeHHEe U3 OJJTHOM MPeAMETHO-METOANYECKON JINHUH.
2.8.  Tlpomecc paboTsl o hpopmupoBaHuio GoHAa YICOHOH JIUTEPATYPhl BKIIIOYALET CIICTYIOIINAE
STarbI:
e paboTa Temarorm4eckoro KojulektTuBa ¢ DenepaidbHBIM IEpeYHEM  y4eOHHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K UCTIOIh30BAHUIO B 00pa30BaTEIbHBIX OPTraHU3aIUsX;



® [IOArOTOBKA CIHCKA YYEOHHKOB, TUIAHUPYEMBIX K UCIIOIb30BAHUIO B HOBOM YU€OHOM TOJly;
e [pefocTaBieHUE cHucka ydyeOHMKOB IlemarornueckoMy coBeTy Ha COIVIACOBAHUE U
YTBEPXKICHUE;
® IMarHOCTHKA YPOBHS OOECICUEHHOCTH OOyJarommxcs Y4eOHOW IJMTeparypodl Ha
CIIEAYIOMIMNA y4eOHBIN TOJ B COOTBETCTBUU C KOHTHMHI'CHTOM OOYYarOIIMXCsl, COCTABICHUE
NEePCHEKTUBHOIO IJIaHa KOMIUIEKTOBaHUs y4yeOHOro (hoH/a;
e odopmiieHne 3aka3a y4eOHUKOB M Y4€OHBIX MOCOOWH B COOTBETCTBHH C yTBEPIKICHHBIM
CIHMCKOM Y4eOHHKOB U TJIAHOM KOMILJICKTOBAHUS,
® [IPOBEJCHME AyKIIMOHA M 3aK/IIOUEHHE JOrOBOpa C IOCTaBIIMKOM O 3aKylKe y4eOHOMH
JUTEpaTyphl;
® [IpHEM U YYeT BHOBb MOCTYMUBIICH yueOHOI TUTEpaTyphl B OHOIHOTEKY.
2.9. bubnuoteynsiii GoHA MIKOIBHBIX YUYEOHWKOB YYHMTHIBACTCS M XPAHUTCS OTAEIBHO OT
OCHOBHOTO (hOH/Ia MMKOJHHON OMOIUOTEKH.
2.10. K oubnuomeunomy ondy yueonou numepamypot (yaeOHoMy QOHIY) OTHOCSTCS
y4eOHHKH, YueOHbIe TToco0us, opdorpaduueckue caoBapy, MaTeEMaTHUECKHE TAOJIHIIBI, COOPHUKH
yIpaKHEHUH ¥ 337124, TPAKTUKYMbI, KHUTH I YTEHUs, XPECTOMATUH, padodre TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TII€YaTHOM M D3JEKTPOHHOM BHUJE, COJIEpKaHME KOTOPBIX OTBEYaeT
TpeOOBAHUSAM TOCYIaPCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAAPTOB, (elepaTbHBIX TOCYAapCTBEHHBIX
TpeOoBaHui, 00pa30BaTEIbHBIX CTAHJIAPTOB U CAMOCTOSATENIBHO YCTaHABIMBAEMBIX TPEOOBaHMIA,
OpTaHU3aIISIMH, OCYIIECTBIISIIOUIMMHA ~ 00pa30BaTeNbHYI0  JESTEIHHOCTD, OecrutaTHO
IPEJOCTABIIAIOTCA B I0Jb30BAHUWE HA BpeMs IOIy4eHUs 0Opa3oBaHUS yYEOHUKH MU ydeOHbIE
nmocodusi, a TaKke y4eOHO-METOAMUYECKHE MaTephallbl, CPeACTBa OOY4YeHHS W BOCIHTAHUSI.
o0ecrneynBaIUX MPEEeMCTBEHHOCTh M3Y4eHHs JUCLHMIUIMH W CHUCTEMAaTH3UPOBAHHBIX IO
00pa3oBaTeIbHBIM 00JIACTSIM.
2.11. JlokymeHTHI, BKIO4aemble B (QOHJ OMOIMOTEKH, MapkupyroTcs. [Ipu 3ToM MOryt ObITH
WCIIOJIB30BAHBI IITEMIIETH, KHIDKHBIC 3HAKH, WHIWBHyaIbHBIC IITPUXOBBIC KOJBI, IPYTUE BHIBI
MapKHPOBKH.
2.12. JIoKyMEHTBHI TOCTYMAalOT B OHMONHMOTEKY W BKIIOYAIOTCA B OWMONMOTEYHBIH (GOHI B
pe3yabTaTe IMOCTaBKU 00s3aTEIbHOIO S3K3EMIUIPA, MOKYNKH (IIOAMUCKH, OOMEHa, JapeHws,
MO’KEPTBOBAHMSI,  KONMHMPOBAHWS  OpUTMHATOB U3  ¢oHma  Oubimmoreku). JIOKyMEHTHI,
MOJITOTOBJICHHbIE K IpHUeMy B OWOIMOTEUHbINM (DOHI, MOABEPraroTCs MEpPBHUUHOW 00paboTKe U
WH/IMBUyaTEHOMY yYETY.
2.13. JIOKyMEHTBhl MPUHHUMAIOTCS MO NEPBUYHBIM YYETHBIM JOKYMEHTaM (HakiIagHas, akT),
BKJTIOYAOIIIUM CITMCOK MOCTYTIICHHH.
2.14. TlpueM JOKYMEHTOB, MOCTYNAlOIIUX B OMOIMOTEKY O3 MEepBUYHBIX JIOKYMEHTOB Ha
0e3B03Me3/THOM OCHOBE (00s3aTeNbHbIE SK3EMIUISIPBI, JEMO3UTHBIE SK3EMIUISIPhI MEKYHAPOIHBIX
OopraHu3aiuii, 0e3BO3Me3/IHble MOCTYIUIEHHWS W3 HEU3BECTHbIX W AHOHUMHBIX HCTOYHHKOB),
oopmIsieTcst akTOM 0 TIpreMe TOKYMEHTOB.
2.15. Ilpuem TOKYMEHTOB, MOCTYMNAIOMUX B OMOIMOTEKY OT IOPUINYECKOT0, (PU3NYECKOTO JIHUIA
B BHUJIC JIapa ¢ YKa3aHUEM €r0 Ha3HAYEHUS JIJIsl MOMOJIHEHHsT OMOIMoTeuHOoro PoHa, 0hopMIIIeTCs
JIOTOBOPOM MOKEPTBOBaHMS B COOTBETCTBHHM ¢ ['paknaHckum koaekcoMm Poccuiickoit denepannn
(ct. 574, 582).
2.16. IlpueM NIOKYMEHTOB OT 4YMTaTeNeH B3aMeH YTEpSHHBIX M INPU3HAHHBIX PABHOLIEHHBIMU
yTpadueHHBIM, O(opMIIsieTcss aKTOM O TpuéMe JOKYMEHTOB B3aMEH YTEpSHHBIX. B  akre
yKa3plBaeTcsl  (paMuiMs, WHUIMAIBl 4YWUTaTeNs, CBEOCHMS 00  yTEepPsSHHBIX  H3JaHMIX
(perucTpalmoOHHBIM HOMEp, KpaTkoe Oubamorpaduyueckoe ONMMcaHue W3JaHUs, 1I€HA) CBEICHHS O
MPUHATHIX U31aHUAX (KpaTKoe Onbarorpapuueckoe onucaHne u3laHus, eHa), MOANNUCH YUTaTeNs
Y IPUHUMAIOIIEH CTOPOHBI.
2.17. VYuér 6ubnuoreyHoro ¢oHma yuyeOHOH JUTepaTypbl OTpaskaeT MOCTYIUJICHHE, BHIOBITHE,
o0mIyr0 BeNMWYMHY (QOHAA YYEOHHKOB, W CIIY’)KUT OCHOBOH €ro MpaBWJIBHOTO (OPMHPOBAHUS,
LIEJIEBOTO UCIIOJIBb30BAHUS U COXPAHHOCTH, OCYILIECTBICHHUSI KOHTPOJIS 32 HATMYUEM U JBH)KEHUEM
y4eOHUKOB.



2.18. [IIpomecc yuera OubmmoreyHoro (oHAa YUeOHHKOB BKJIIOYACT: MPHUEM, IITEMIIECIECBAHUE,
pErucTpaIuio NOCTYIJIEHN, paclpe/ieIeHUs 10 KJlaccaM, BBIOBITHSA, a TAKXKE MOABEICHHE UTOTOB
IBUKECHHS POHIA U €ro IPOBEPKY.
2.19. Bce omepanuu 1o y4eTy IPOU3BOAATCS 3aBEIYIOIIUM OMOJIMOTEKOW, CTOMMOCTHBIH y4eT
Bezercst Oyxranrtepueil, obcimyxuBaromeil mkony. VaBeHTapu3anus yueOHoro ¢oHIa U CBEpKa
JAHHBIX ONOJIMOTEKN U OyXTajTepuy MPOBOIUTCS €XKETOTHO.
2.20.  Yuer y4eOHOU TUTEpaATypbl OCYIIECTBIISCTCS TPYNIIOBBIM clI0ocOO0OM U Benetcs B «Kuure
cymmapsoro yderay (maiee - KCY) u (unm) snexkrponHoM Buge. KCVY y4eOHMKOB XpaHUTCS B
O6uOIMOTEKE TOCTOSTHHO.
2.21. KCY cocrout U3 Tpex 4yacTeu:
Yacte 1. [Mocrymienne B ¢oua. B 3Ty 9acTh 3ammchiBaeTcs 00IIee KOJIMYECTBO MOCTYIMUBIIUX
Y4eOHHMKOB U UX CTOMMOCTb C 00s3aTEIbHBIM YKa3aHHEM HOMeEpa U JaThl COIPOBOAUTEIILHOTO
nokyMmeHTa. Homep 3anucu exeroano HaunHaercs ¢ Ne 1 u uaér no nopsiky nocTymjieHui.
Yacte 2. BpiObiTue 13 ¢onHma. B »Tolf yacTu 3amuchiBalOTCS HOMEpa aKTOB Ha CIHCAHHE
y4eOHUKOB C yKa3aHHEM JaThl YTBEP)KJICHHs aKTa M OOILIero KOJIMYEeCTBA CIHCAHHBIX YUeOHHKOB
Ha o6uryro cymmy. Hymepanus 3anuceil 0 BHIOBIBIINX W3JaHUSIX U3 F0JIa B FOJ] IPOJOIDKACTCSL.
Yacte 3. Utorn yuera aBuxeHus GoHIOB. B TpeTbell yacTH 3allMCBIBAIOTCS UTOTU JBUIKECHMS
dbonma yueOHUKOB:

+ o0rmIee KOJIMYEeCTBO MOCTYIMUBIIMX YICOHHKOB 33 TEKYLIHH I'OJl, HA CYMMY;

« oO1iee KOJIMYECTBO BbIOBIBIIMX YUEOHUKOB 3a TEKYIIUHI TO/1, HA CYMMY;

« o0miee KOJMYECTBO YYEOHHKOB, COCTOSIIMX Ha ydeTe Ha | sSHBaps MOCIEAYIOIIETO

rojia, Ha CyMMY.

2.21. VpuBuayanbHBIA (TPYNIIOBOM) y4eT YYeOHHKOB OCYIIECTBIISIETCS B KapTOTEKE ydeTa
y4eOHUKOB Ha KaTaJOXXHBIX KapTOYKax CTaHJIapTHOro pasmepa. Ha kaprouke yka3blBaeTcs
perucTpallMoOHHBIM HOMep, Oubinorpaduyeckoe omnucaHue y4yeOHHKa, CBEJCHHUS O KOJIMYECTBE
MOCTYMUBUIMX Y4eOHUKOB C yKa3zaHHeM LieHbl. IIpu HEOAHOKpAaTHOM MOCTYIJIEHUH y4eOHUKa, He
UMEIOIIEM OTJIMYMHA, KPOME Trojia M3/JaHus M LEHBI, BCE MOCTYIUICHHS 3aHOCATCS HA EIUHYIO
KapTouky. Eciu jxe B yueOHHKEe BHECEHBI JOMIOJIHEHHUSI U U3MEHEHUs], TO Ha HErO 3aBOJIUTCS HOBast
KapTouka. KapTouku paccTaBisioTCs B yYETHYIO KAPTOTEKY IO KJIaccaM, a BHYTPH KJIACCOB — I10
npeameram. [locne crincanus Bcex yueOHUKOB KapTOUKH U3BIMAIOTCS U3 KAPTOTEKH.
2.22. Y4eTHbIe KapTOYKH YYEOHHKOB PETUCTPUPYIOTCA B «KypHaie perucrpanuu y4eTHBIX
KapTodek OMOIMOoTeuHOro ()OHJa IIKOJIBHBIX YUeOHMKOBY», KOTOPBIM BeleTcs Mo oOpasily: HoMep
0 MOPSAKY, Ha3BaHME, Ki1acc, Ne akTa BBIOBITHSI KAPTOUKH.
2.23. Yyery mnoanexar Bce BHJbl YUYEOHMKOB U Yy4eOHbIX mocoOuil. Paboume Terpanmy,
IMIAKTUYECKUE MaTepHhalbl, TaOJHIBI, TPONMUCH, KOHTYPHBIE KapThl, aTJIachl SBIISIOTCS
JOKYMEHTaMH BPEMEHHOTo xapakrepa. Mx yder mpousBomutcs B «TeTpaau yueta OKyMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npuHATHIX MEPBUYHBIX YYETHBIX JOKYMEHTaX MPOU3BOJUTCS 3aMCh, TOATBEPKAAOLIAs,
YTO TOCTYNUBIIKE JOKYMEHTBI IPHUHSATHI B OMOIMOTEUHBIH (HOHA Kak B OOBEKT 0CO0O0 LEHHOTO
JBM>KUMOTO umymiectsa (nanee - OLJIN) unu kak B 00bEKT HHOTO IBUKMMOTO UMYIIECTBA.
2.25. IlepBu4HbIE y4eTHBIE TOKYMEHTHI, TOATBEpXKIAIONHE (DAKT MOCTYIUICHHS, MEepEeIaroTcs B
OyXrajaTepHIo JJs BKIIOUEHHs B yueT OubaroTeuHoro (hoHa.
2.26. ExexBapTanbHO, pu yciaoBuu usmeHenus coctasa OLIJIN, cBenenus o0 oOuiem KonyecTse
U CTOMMOCTH JIOKYMEHTOB, BKJIIOUYEHHBIX B COCTaB OMOIMOTEUHOro (OHAA, KaK O0OBEKT 0c000
[IEHHOTO IBKHMOTO HMYIIIECTBA, TIEPEIAIOTCS YIPEAUTEIIO.
2.27. B3aMeH yTepsSHHBIX MM HUCIHOPUYEHHBIX YYEOHMKOB TNPUHUMAIOTCS JpyTrue KHUIH,
HEOOXO/MMBIC TIKOJE. YUEeOHHWKH, YTepSIHHbIE W TPHUHSATHIE B3aMeH, YUHThIBaloTCs B «TeTpamn
y4yeTa KHUT U APYTUX JOKYMEHTOB, IPUHATHIX OT YUTATENEH B3aMEH YTEPSHHBIX).
2.28. Yder BKIIOYACT PETHCTPAIMIO TMOCTYIUICHHUS JOKYMEHTOB B OMONMOTEYHBIH (OHI, WX
BBIOBITHS U3 (DOHNIA, UTOTOBBIC TaHHBIE O BeNUYnHE (00BeMe) Bcero oubamoreyHoro GoHIa U €To
MoApa3aesioB, CTOMMOCThH (pOHIA.
2.29. OcHoBHbIe TpeOOBaHUS, IPEIBABISIEMbIC K YUeTy OUOINOTeYHOro oHaa:




. MOJTHOTA U JJOCTOBEPHOCTh YUETHOM HH(OpMaInu;

. OTIePaTUBHOCTD;

. JIOKYMEHTHPOBAaHHOE O(opMIIEHHE KaXIO0T0 MOCTYIUICHHUS B (JOH]I U KAKIOTO BBIOBITHS
u3 GoHna;

. COBMECTHMOCTh TpUEeMOB U (GOpM yuyeTa, HX HAASKHOCTh IMPH MMAPALICITHBHOM
MCIIOJIb30BAHUH TPATUIIMOHHON M aBTOMATH3UPOBAHHOM TEXHOJIOTHH y4eTa;

. COOTBETCTBUE HOMEHKIIATYpHI IMOKa3arelell ydeta (OHIAa aHAIOTHMYHBIM ITOKA3aTelsiM
rOCy/IapCTBEHHOW OMOJUOTEYHON CTATHCTUKH.

3. [lopsiiok BbIIaYM U BO3BPATAa Y4eOHUKOB
3.1. Tlopsmok monb3oBaHus ydeOHOU nuTeparypoil omnpenensercs [lomoxxennem o GubIHOTEKE,
IIpaBunamu noabs3oBaHus 6uOGIMOTEKON U JaHHBIM [lonoxkeHuneM.
3.2. K oOyyaromumcsi, OCBaMBAaIOLIMM OCHOBHBIE 00pa3zoBaTeIbHBIC MPOrpaMMbl B Tpeaesax
(benepanbHbIX FOCYJapCTBEHHBIX 00Pa30BaTENIbHBIX CTAHAAPTOB, OTHOCSTCS:

« 0o0ydJarommecs, OCBaMBAIOIINE MPOTrPaAMMy HauaIbHOTO 00IIero oopa3oBaHus;

« oOyuaromuecs, 0CBauBaOIIUE IPOrpaMMy OCHOBHOT'O 001Ero 00pa3oBaHus;

«  00ydJarommecs, OCBAMBAIOIIKE TPOTPAMMY CPEAHETO 001Iero oopa3oBaHusl.
3.3. Illkoma OecmiatHO obOecrneynBaeT oOydaromuxcs y4eOHHKaMH, y4eOHbIMU U y4eOHO-
METOAMYECKUMH TIOCOOMSIMH B COOTBETCTBHHM C (efepalbHbIM IEpeyHeM y4eOHHUKOB,
PEKOMEH0BAaHHBIX (JIOMYLIEHHBIX) K MCIIOJIb30BAaHUIO IIPU peau3alii UMEIOLINX aKKpeAUTALUI0
0o0pa30BaTeNbHBIX TMPOTPAMM HAYaJILHOTO OOIEro, OCHOBHOI'O OOIIEro, CPeIHEro oOIIero
oOpa3oBaHusl B Ipenenax QenepaibHbIX T'OCYAAPCTBEHHBIX 0Opa30BaTeNbHBIX CTaHAAPTOB.
Obecneuenrie O0yJarOIIMXCS YKa3aHHBIMHA H3aHUSMH OCYIIECTBISICTCS 3a CYET W3/IaHuid,
UMerIuXxcs B (GOHAE MIKOJIbHONH OnOMMoTeku. bubmuorednnlld (OHI €XKETrOqHO IOIOIHSASTCS
HEOOXOAMMBIMU YIEOHUKAMH, y4eOHBIMU U Y9€OHO-METOAMYECKIMH TOCOOUSIMHU.
3.4. YyeOHas uTepaTypa MCIOJIB3YEeTCs HE MEHee 5 JieT, HO Ipu cooTBeTcTBUU PDenepaabHOMY
crannapty u denepaqbHOMY MEPEUHIO YUEOHUKOB MOKET HCHOJb30BaThecs A0 10 ser (mucbmo
MunuctepctBa o6pazoBanus u Hayku P® ot 08.12.2011r. Ne M/-1634/03).
3.5. VYueOHuku, y4eOHbIE TIOCOOMS ¥ Y4EeOHO-METONMYECKHE MaTepHajbl, HEOOXOIUMBIE
oOyyaromuMmcst A8 OCBOEHHMsl Yy4eOHBIX MPEIMETOB, KYypCcOB, IUCLMIUIMH 3a IHpeAeaamu
denepanbHBIX  TOCYIApCTBEHHBIX  OOpa30BATENbHBIX  CTAHAAPTOB, POIHUTENH  (3aKOHHBIC
IIPEJICTaBUTEINN) TPHOOPETAIOT CAMOCTOSATENBHO.
3.6. JleTaM-uHBAIMAAM U JIETSIM C OTPAaHHYEHHBIMHI BO3MOKHOCTSIMU 3/I0POBBSI, 00YJaIONIMCS Ha
JIOMYy TI0 OCHOBHBIM 00111€00pa30BaTEeIbHBIM MPOrpaMMaM C HCIOJIb30BaHMEM JUCTAHIIMOHHBIX
00pa3oBaTEeNbHBIX TEXHOJIOTUI Ha TIEPUO/] MOTyYeHHsI 00pa30BaHusl YIEOHUKH MPETOCTABIISIOTCS
B II0JIb30BaHKE OECIUIaTHO.
3.7. YuebHuKH, ydeOHBIE TIOCOOUS M y4eOHO-METOIUYECKHe MaTepuaibl (pabodyre MporpamMMel,
MOYpOYHOE IJIAHUPOBAHUE, METOAMYECKHE MOCOOUS U T.II.) JUIS JIMYHOTO MOJb30BaHUS YUUTEIS
IIKOJIBl MTPHOOPETAIOT CaMOCTOATENbHO. Eciy NaHHBbIe M3JaHUS MMEIOTCS B HAIHYUM B (OHIE
O6UONIMOTEKH, yUUTENs 00€CIEeUNBAIOTCS UMU B €IMHUYHOM SK3eMIUIsIpe OecIiaTHO.
3.8. YueOHukH, ydeOHbIE U Y4eOHO-METOIUYECKHE TTOCOOMS MPEJOCTABIISIOTCS OOYYarOIIIMCS
IIKOJIBI B IMYHOE MOJIb30BAaHHUE 110 OJTHOMY KOMIIJIEKTY CPOKOM Ha OJIMH T'0Jl HE3aBUCUMO OT TOTO,
Ha KaKoW CpOK OOYYEHHSI OHU PACCUUTAHBl. BTOpOW KOMIUIEKT Y4EOHHMKOB MOXET OBITh BBIJIAH I10
3afBJICHUIO DPOAMTENEH B CBA3M C YXYIUICHHEM 3J0pOBbSl OOYydaloOLIerocs MpH HAIUYUH
CBOOOJTHBIX IK3EMILIIPOB B OMOINOTEKE.
3.9. Ilepen Hauasiom yueOHOro roja OHONMOTEKaph BBIAAET YYEOHMKHM Ha KJIAcC KIJIACCHBIM
pykoBoguTensM 1-11 kmaccoB mo rpaduky, YTBEpKIEHHOMY ITUPEKTOPOM IIKOJIbL. Bblgaua
y4eOHOI auTepaTyphl KIACCHBIM PYKOBOAUTENIIM (ukcupyercs B «KHure Bpljaun y4eOHHUKOB» U
MOJITBEPKTACTCS TTONITUCHIO KIIACCHOTO PYKOBOIUTEIIS.
3.10. OGyyaromuecs MIKOJIbI MOJy4aroT YUYeOHUKH U yueOHble mocodus u3 ¢oHna Oubimoreku y
KJIACCHBIX PYKOBOJHWTEJCH B Hauajae ydeOHOro roaa. Beimaua ydeOHMKOB M y4eOHBIX TOCOOMI
poauTtensaM 1-x kinaccoB U o0ydaromumces 2-9 ki1accoB pUKCUPYETCs KIIACCHBIMU PYKOBOIUTEISIMU



B «BermoMocTu BhIIauM U BO3BpaTa yUeOHUKOBY U MOJITBEPKAACTCS JIMYHON MOIMKICHIO OJJHOTO U3
poautenelr oOyuaromerocst B 1 kiacce, a Bo 2-11 kimaccax — JIMYHON MOJIMUCHIO 00YyJarOIIEerocs.
«BemoMocTu BeIIaYM M BO3BpaTa y4eOHMKOB» XpaHATCS B Oubmmoreke. KinaccHele pyKoBOAUTENN
1-11 xyaccoB mpoOBOAAT Oeceqy-WHCTPYKTaX OOYyYaroIIMXCS CBOEro Kiacca MW UX pojauTesel
(3aKOHHBIX MPEACTAaBUTENCH) O IPAaBUIIAX MOJIb30BAaHUS YICOHUKAMHU.

3.11. B uckimounTenbHBIX clydasx oOydarouiuecs (IOJKHUKU, BHOBb MPHUOBIBIINE, a TaKXKe IS
noarotoBku k OI'D um EI'D, Ha nerHee oOydeHHE) MOJNYyYalOT Y4eOHUKH Yy OuOIHOTEKaps.
Vuebnuku nmns moaroroBkn k OI'D m EI'D oOywarommmces 9-x m 11-X KilaccoB U BHOBB
MPHUOBIBIIMM BBIAIOTCS TOJIBKO TMPU HAIWYUU WX B OubOmmoreke. Bbimaga HE0OXOIUMBIX
y4eOHUKOB Ha JIETHUH MepHoJ PUKCUPYETCS B UUTATENbCKUX (GOpMYIIsipax MOJ JUYHYIO HOJIMUCH
00yJarommxcs.

3.12. YueOHuku MOTyT OBITh BbIIaHBI KaK HOBBIC, TaK M MCIOJb30BaHHBIC paHee. B Teuenne oqHoOM
HeeNn 00yJaronuecs J0KHBI IPOCMOTPETh BCe YICOHUKH M YI€OHBIC TOCOOUS, BBIIAHHBIC UM B
JU4HOE ToJib3oBaHue. [Ipu oOHapyxkeHun [edeKTOB, MEMIAIOUIUX BOCHPHUATHIO Y4eOHOTO
Matepuana (OTCYTCTBHS JIUCTOB, MOPYM TEKCTa) OOYYAIONIUICS WM €ro POAUTENH (3aKOHHBIE
MPEACTABUTENH ) MOTYT OOPAaTUTHCS B OMOINOTEKY JJIsl 3aMEHBI €r0 IPYyruM. Y YeOHHK MOXKET ObITh
3aMEHEH MpH ero Hajauduu B GoHae Ondbmnoreku. I1o ncteueHnn yka3aHHOTO CpOKa MPETEH3UH 110
BHEIIHEMY BUJY U KauecTBY y4yeOHHKa OMOIMOTEKOW HE MPUHHMMAIOTCS, a OTBETCTBEHHOCTH 3a
oOHapyKeHHbIE Je(eKThl B CHAABAEMBIX YYEOHHMKAX HECET TOT OOYYaIOUIHICsS, KOTOPBIH HUMHU
TI0JIb30BAJICS.

3.13. B koHme y4eOHOro roja u MpH Iepexoae OOydaromierocs B TEYCHHE Y4eOHOro roja u3
IIKOJIBI B JPYTYI0 00pa3oBaTelbHYIO OpraHu3aluio y4eOHUKH, ydeOHble mnocobus, paboure
TEeTpaAn W Y4eOHO-METOAMYECKHE MAaTepHalibl, MPEAOCTABICHHBIE B JMYHOE IOJH30BAHUE
oOyuaromuxcsi, BO3BpAIIalOTCs B OMONMMOTEKY IIKONbl. B ciiydae mopuu wiam yrepu y4deOHUHKa,
Y4eOHOTO WK y4eOHO-METOIUYECKOTO MOCOOHS, MPEIOCTABICHHOTO0 O0YyYalomeMycsl B JIMYHOE
M0JIb30BaHUE, POAUTENHU (3aKOHHBIE MPEICTaBUTENN) O0sS3aHbI BO3MECTUTH yIIepd U BEPHYTH B
OuOIMOTEKY HOBBIN y4eOHUK.

3.14. Obyyaromuecs: BBITYCKHBIX KJIACCOB IMEpeJ MONyYeHUEM JOKYMEHTa 00 OKOHYAHUU IIKOJIBI
00s13aHBI TIOJTHOCTHIO PACCUUTATHCS C OMOIMOTEKOM (110 00XOTHOMY JIHCTY).

3.15. Bo3Bpar yueOHMKOB B KOHIIE Y4eOHOTO roJia OCYIIECTBISIETCS MO IpaduKy, COCTABICHHOMY
3aBenyrolie OMOMMOTEKOM U YTBEPKACHHOMY JUPEKTOpoM wIKosbl. [lpuem y4yeOHMKOB
MIPOU3BOINUTCS:

« oT oOyuaromuxcs 1 — 8, 10 k1accoB - KIIaCCHBIMHU PYKOBOIUTEINSAMU;

« ot oOyyaromuxcs 9 u 11 kmaccoB - 3aBemyrouieid OMOIMOTEKOH COBMECTHO C
KJIaCCHBIMU pykoBoguTensaMu. KiaccHblil pykoBoautens oOecneunBaer 100% sBKy
o0yyJaroImuxcs co BCeMH yueOHMKaMU B COOTBETCTBHH € TPaPHUKOM.

3.16. OOyuarommecss 00si3aHBI CAAaTh YYEOHWKH B IIKOJbHYIO OHOJIHOTEKY B COCTOSHUH,
COOTBETCTBYIOILIEM €MHBIM TPEOOBAHUAM 10 X MCIIOJIB30BAHUIO U COXPAHHOCTH.

4. BbiObITHE Y4eOHMKOB U3 0M0IM0Te4HOro GoHIA
4.1. Cpox ucronbp30BaHus yieOHUKA HE MEHEE TISITH JIET.
4.2. BoiObITHE y4eOHUKOB U3 (poHIa OMOINOTEKH IPOU3BOIUTCS MO MPUUHHAM:

*  BETXOCTHU ((pU3NYECKUIN U3HOC);

*  YCTapeloCTH MO COJEP/KaAHNUIO;

« yrepe (C yKa3aHuEeM KOHKPETHBIX 0OCTOSATEIIBCTB YTEPH).
B akre o BbIOBITHH (DUKCHPYIOTCS CBeleHHs 00 yuyeOHMKax, MCKIIOYaeMbIX TOJBKO MO OJHOM
MIpUYKHE.
4.3. Cnucanue y4eOHMKOB NMPOBOAMTCS HE pexke OAHOTo pasza B rof. Ha kaxablil BU crivcaHUs
(«Betxmey, «YcTapeBIIme 1Mo COAEPKaHUIO», «Y TEPSHHBIC YATATEISIMUY) COCTABIISIETCS aKT B 2-X
9K3EMILIApaX, KOTOPBIM MOIMUCHIBAETCS KOMUCCUEN U YTBEPKAAETCA AUPEKTOPOM IIKOJbl. OauH
IK3EMIUISIP aKTa XpaHWUTCS B OMOIMOTEKE, APYroi MmepesaeTcsl MOJ PaclucKy B OyXrajaTepHio,
KOTOpasi MPOM3BOJIUT CIHMCaHUE ¢ OajiaHca MIKOJbl YKAa3aHHOM B aKTe€ CTOMMOCTH Y4eOHHKOB.



CriucaHHble 1O aKTy YYE€OHMKHM CHAIOTCS B COOTBETCTBYIOIIME OpraHM3allMU IO 3aroTOBKE
BTOPUYHOTO CBIpbs. [IeHbIH OT cjaun y4eOHUKOB BHOCSTCS Ha PACUETHBIN CUET MIKOJIBI.

4.4. BoiObiTHe yueOHMKOB M3 (oHAa OMOIMOTEKH odopMisieTcss akTOM 00 HCKIIOYEHUH |
OTpa)kaeTcs B KHUI'€ CyMMapHOro ydyeTa, a TaKKe B KapTOTEKe ydyeTa y4yeOHUKOB. BbIObITHE
y4eOHBIX MaTepHaIOB BPEMEHHOT'O XpaHEHHsI IIPOU3BOJUTCS B KOHIIE KaJIEHJApHOTO rojia o aKTy
C YKa3aHUEM IIPUUYUHBL: «MaTeprall BpEMEHHOI'O XPaHEHUS .

4.5. AKTBl Ha criMcaHue Y4eOHHKOB BU3UPYIOTCS WICHAMHU KOMHCCHM 1O COXPAaHHOCTH (HOHIOB.
3aBU3MPOBAHHBIEC AKThl YTBEPKIAAIOTCA JUPEKTOPOM IIKOJIBI.

4.6. CroucanHple TO akTy Y4YeOHHKH MOTYT OBITh HCIIOJNB30BAaHBl IS W3TOTOBJICHHS
IUJIAKTUYECKOr0 MaTepuaina, JJsl pecTaBpallMOHHBIX padOT WM NEpeAaroTCs OpraHU3alUsIM I10
3aroTOBKE BTOpPCHIpbs. YacTh Y4eOHUKOB, HaXOAAIIUXCS B YIOBJIETBOPUTEIBLHOM COCTOSHUM,
I0CJIe CIMCAHUS MOXKET BblJaBaThcs 00Y4arOIMMCs 1711 HOJATOTOBKH K 9K3aMeHaM, IepelaBaThCsl
B yueOHbIe KaOMHETHI WIIM UCTIOIBb30BaHBI JJIsl PEMOHTA IPYTUX YI€OHHUKOB.

4.7. XpaHeHue CIUCAHHBIX Y4e€OHMKOB BMECTE C AEHCTBYIOLIMMH 3aIlpELaeTCs.

5. YdeT UTOroB JIBU:KeHUsI O0UOJIM0TedHOTro oHIA

5.1. Urorn nBrxenus (OHIOB MOABOIATCS B KHUTC CYMMapHOro ydera OuOimoredHoro (ouma
(WU IpyroM perucTpe CyMMapHOTO ydera, MPUHSATOM B OUONIHMOTEKE) HAa OCHOBAHHMM JAHHBIX
CYMMapHOT0 y4eTa O MOCTYIUICHHH U BBIOBITHH JOKYMEHTOB.

5.2. UtoroBple JaHHBIE UMEIOT YEThIpe OOS3aTEIbHBIX IMOKA3aTess: COCTOSUIO HAa HAdajlo Toja,
MOCTYIIMJIO 32 T'0JI, BBIOBLIO 3a TOJ, COCTOUT Ha KOHEIl rofa. ToroBbie NaHHbIE MO 3JIEKTPOHHBIM
CETeBbIM YHAJIEHHBIM JOKYMEHTaM MPEJCTABISIOTCS CIEAYIOIIMMU TOKa3aTeNsIMU YYETHBIX
€IMHHUII; COCTOSUIO HA HAYAIO ToAa, OOPMIICHO B JIOCTYIT B TEUCHHE T'0Ja, TOCTYI MPEKPAIICH B
TeYeHHE T'0J1a, COCTOUT Ha KOHEI] I'oa.

6. [IpoBepka HAJIMYUSA JOKYMEHTOB O0M01MOTE4YHOr0 (hoH/AA
6.1. O0s3aTenbHAs HHBSHTAPU3ALUS TPOBOAUTCS B CICIYIOIINX CIIyYasX:
* TIpU CMEHE MaTepPHAIbHO OTBETCTBEHHOTO JIUIIA;
*  TIPH BBISBJICHUU (PAKTOB XUIICHUS WM TIOPYHU TOKYMEHTOB;
* B Cly4ae CTUXHHHOro O€ACTBHS, IMOXapa WIM JPYIHMX Ype3BbIYAMHBIX CHUTYyallHil,
BBI3BAHHBIX AKCTPEMAJIbHBIMU YCIOBUSIMU;
« 1pu nepenade GpoHaa OMOIMOTEKH UM €€ YaCTH B apeHYy;
* TIpU peopraHu3aliy U JUKBUIAINH OUOINOTEKH.
Jlnist mpoBeIeHUsI IPOBEPOK TUPEKTOPOM 00pa30BaTEeNIbHOW OpraHU3allMi Ha3HAuyaeTcs KOMHCCHS,
B COCTaB KOMUCCHUU JIOJKEH BXOJUTH MPEACTaBUTEh OyXTaJITEPHH.
6.2. [IpoBepka ¢oH1a B IJIAHOBOM MOPSAKE OCYIIECTBIISIETCS OJMH pa3 B 5 JeT.
6.3. IlpoBepka Bcero (oHOA WIIM €r0 YacTH 3aBEPIIACTCS COCTABICHHUEM aKTa O pe3ysbTaTax
MIPOBE/ICHUS MTPOBEPKH HAJIMYUSA JOKYMEHTOB yuyeOHOro (hOHJA M MPUIIOKEHHEM K HEMY CIHCKa
JIOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAaHOBJIEHHOM NpuunHe. B akTe puxcupyroTcs cBeneHus o
KOJIMYECTBE!
* JIOKyMEHTOB y4eOHOro ()oH/a 1o JaHHBIM y4eTa;
* JIOKyMEHTOB, UMEIOIINXCS B HAINYNY;
¢ JIOKyMEHTOB, OTCYTCTBYIOLIUX B OMOIMOTEYHOM (DOH/IE 11O HEYCTAHOBICHHON IPUYUHE.
B akre Taxke yka3pIBarOTCS HOMEpP M JaTa akTa O MPOBEACHUU NPEIbIAYLIEH MPOBEPKU. AKT ¢
MPWIOKEHHEM  CIHCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTaHOBJICHHOW MpUYHUHE,
MOJINCHIBAETCA MTPEACENATENIEM U YIEHAMH KOMUCCUU U YTBEPKIAETCS TUPEKTOPOM ILIKOJIBI.
6.4. Ilpm BBIBICHWHM B TIpolecce TMPOBEpPKH (OHMA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTaHOBJICHHMS BHUHOBHBIX JIMI[ YOBITKM IO HEJOCTaue CIHCHIBAIOTCA B
COOTBETCTBHUH C JEHCTBYIOIINUM 3aKOHOAATEIbCTBOM.

7. Jle1onpon3BOACTBO B OPraHu3anuu yyera 6udanoreunoro gonaa



7.1. Opranuzanus paboOTHl ¢ TOKYMEHTaMH 1O y4eTy OMOIMOTeYHOTo (POHAA OCYLIECTBISETCS O
IpaBWJIaM BEACHUS JEIONPON3BO/ICTBA.
7.2. OCHOBHBIE JIOKYMEHTBI, B KOTOPBIX OCYIIECTBIICTCS Y4YET, IOAJEKAT IOCTOSHHOMY
XpaHEHHIO KakK JIOKYMEHTBl CTpOrod ordeTHOCTH. [locTosHHO, 10 NMKBHAAUH OWOTMOTEKH,
XPpaHATCS PETHCTPHl MHAWBUIYAIBHOTO U CYMMAapHOTO ydeTa JOKYMEHTOB OHMOIHOTeuHOro (oHaa
(perucTpanoHHbIEe KHUTH, MHBEHTAPHbIC KHUTH, KHUTH CyMMapHOTO y4eTa, YUYETHBIH KaTajloT U
KaTaJIoTH).
7.3. B cooTBeTcTBMM ¢ TpaBWIAMH OPraHM3ALMH TOCYJApCTBEHHOIO apXHMBHOTO Jeiia
YCTAaHABJIMBAIOTCS CIEAYIOIUE CPOKM XpPaHEHHs JOKYMEHTOB, OOCCIEUMBAIOIIUX Yy4eT W
COXPaHHOCTH (POHJIOB:
*  CONPOBOJMTEIbHBIC JOKYMEHTHI (HAKIaJHBIC, CUETa, OMHCH, CIIMCKM Ha IMOCTYMHAIOIIYIO
aUTEpaTypy) — 3 rona;
* TNPHUXOJIHBIC aKTHl HA JIUTEPATYpPY, MOJYUYECHHYIO OECIUIaTHO WM 0€3 COMPOBOIUTENBHBIX
JIOKYMEHTOB, — 3 ro/1a;
« KHHra ydera JUTepaTypbl, YTEPSIHHON YUTATEISIMUA U IPUHATON B3aMeH, — 3 Toia;
* aKThl Ha CIIMCAaHWE KHUT W TEPUOJUYECKHX H3JaHUH, y4ETHBIC KApTOYKH, KHIDKHBIC
bopMyIIsiphl CIIMCAHHBIX U3aHui — 10 ser.
7.4. Tlo ucTeuyeHMHM CPOKOB XPAaHEHHS YUYETHBIC JOKYMEHTBHI IIOJUIEKAT YHUYTOKCHHUIO B
YCTaHOBJIEHHOM TOPSIZIKE.
7.5. Jlo OKOHYaHHMSI OYEPEAHOW MPOBEpPKH (OHAA XPAHATCA aKThl O pe3yJbTaTax IPOBEACHUS
MPOBEPKH HAIWYHS JOKYMEHTOB OMOIMoTeqHoro Gouaa.

8. ObecneyeHne COXpAaHHOCTH OMOJIMOTEYHOr0 GOH/IA MIKOJILHBIX Y4eOHUKOB
8.1. CoxpanHocTh (oHIa oOecleyrBaeTcsl CO3/JaHUEM ONTUMAIbHBIX YCIOBUI XpaHEHUs HU
HCIOJIb30BaHUS YUEOHHUKOB, a TAKXKE OXPaHOM UX OT NOPYM U XUILEHUH.
8.2. XpaHeHue y4eOHMKOB OCYILECTBIIETCS COIJIACHO AECUCTBYIOUIMM VHCTpYKUMSAM 1O OXpaHe
TpyJa U M0oXKapHOU 0€30IacHOCTH.
8.3. ®oHA yueOHUKOB pacnojaraeTcs ¥ y4YuThIBAETCS OT/AEIBHO OT OCHOBHOTO (hoHA.
8.4. OTBeTCTBEHHOCTh 3a OPTraHMU3AINMIO COXpaHHOCTH (OHIA YYCOHMKOB BO3JIaraeTcs Ha
JMPEKTOpa LIKOJIBI U 3aBE1YIOIEro OubInoTeKOM.
8.5. OTBETCTBEHHOCTH 3a COCTOSIHMEC W COXPAHHOCTh BBIIAHHBIX YUCOHHKOB B TCUCHHE y4EOHOTO
roga HecyT oOydaroluecs, MoJb3yromuecss 3TUM (oraoM. OHM ke, NpU HEOOXOIUMOCTH,
OCYILIECTBIISIOT UX PEMOHT.
8.6. B ciayuae yrepu uiam mopuu ydyeOHHMKa pOJIUTENH (3aKOHHBIE MPEICTABUTENIN) BO3MEIIAIOT
HaHECEHHBIN yniepO B COOTBETCTBUHU C JEHCTBYIOIINUM 3aKOHOAATEIbCTBOM.
8.7. B 1mensx KOHTPOJIS 32 COXPAaHHOCTHIO YU€OHHMKOB 0O0y4aromuMucs 2 pasa B rojl (ceHTs0pb U
anpesnb) OMONIMOTEKON MPOBOJATCS BHIOOPOYHBIE PEWUJIBI MO MPOBEPKE COCTOSHUS YUEOHHMKOB.
CBeznieHus o pe3ynbTaTax peija JOBOJATCS 10 KJIACCHOTO PYKOBOAUTEINS, IPH HEOOXOIUMOCTH /10
3aBy4a o YBP. I1o pe3ynbpTaram npoBepKH COCTABIISIETCS aAKT.
8.8. Kpurepuu no npoBepke COCTOSHUS y4EOHUKOB:

*  HaJM4Me 3alMCH O MPUHAJIEKHOCTH yueOHHKa 00yJaroiemMycs;

* HaJIW4Me BceX y4eOHUKOB Ha MOMEHT ITPOBEPKH (COIJIACHO PACIHCAHUIO YPOKOB);

*  Hajnuuue o0JIOXKeK Ha y4yeOHUKaX;

* BHEIIHUH BHUJ ydeOHMKA (OTCYTCTBHE TPs3H, HAAMUCEH, TOMATOCTEH, MOPE30B, PBAHBIX

CTpaHULl, TOBPEX/ICHUH MEeperui€ToB B yUeOHHUKAX );
* st 1 —4 xiaccoB - HANMYKE 3aKIAJ0K.

9. IlpaBunjia nMoJib30BaHUA Y4eOHMKAMU /IS 00y4aIOLIMXCS U POAUTeIei
9.1. OOyuaroniiecss UMEIOT TPaBO TMOJIy4aTh YYEOHHKH, MPETyCMOTPEHHBIE 00pa30BaTEIbHBIMH
IIporpaMMaMHu IIKOJIbI, BO BpEMEHHOE I0JIb30BaHKe U3 (hoHa OMOIMOTEKH OECIIaTHO.



9.2. Y4eOHUKH BBIJAIOTCS OOYYaIOMIMMCS CPOKOM Ha OJUH TOJ], HE3aBUCUMO OT TOTO, Ha KaKOi
CpOK OOydYeHHs] OHHM pacCUWTaHbl, 0Oe3 TMpaBa IMepedayn W MpoAaxku. Bo3BpaT yuyeOHUKOB
rapaHTUpyeTCs POAUTEISIMU (3aKOHHBIMH NIPEICTABUTEIISIMA ).

9.3. Y4eOHMKHM MOTYT OBITh BBIIaHBI KaK HOBBIC, TaK M HCIOJb30BaHHBIC paHee. [Ipobiemsr
HEXBATKH YYEOHUKOB PEIIAIOTCS Yepe3 OOMEHHO-pe3epBHBIA (OHJ MIKOJ pakioHa (007IacTHOTO
LIEHTpA).

9.4. OGyuaromuecst TOMKHBI TOJMUCATh KaXIblii Yy4eOHMK, MOJYYeHHBIH M3 (POHIA IIKOIBHOM
oubnmoreku (y4eOHBIN ro1, GaMUIHs, UM, KJIacc).

9.5. YueOHUK JOHKEH UMETh JIOTIOTHUTENBHYIO0 ChEMHYIO O0JIOKKY.

9.6. B yueOHuKax HeNb3s MHCATh, PUCOBATh, 3aTU0AaTh U BHIPHIBATH CTPAHUIIBI U T.1I.

9.7. OGOyuwaromuecst 00s3aHBl BO3BpalllaTh INKOJbHbIE YYEOHHMKHM B ONPSATHOM BHIE, IO
HE0OXOIMMOCTHU PEMOHTUPOBATH UX.

9.8. YueOHMKH TOKHBI BO3BpALIaThcs B OMOIMOTEKY B yCTAaHOBJICHHBIE CPOKH B KOHIIE YU4E€OHOTO
roja, 10 JETHUX KaHUKYI.

9.9. Bemyckuuku (9,11 kmaccoB) 00si3aHBI pacCYUTATHCS ¢ OMONIMOTEKOM O MCTEYCHHUU CpPOKa
00yueHHs (10 MOTyYEHHS aTTECTaTa).

9.10. OGyuaromiuiecs, BRIOBIBAIOIINE B TCUCHHE YICOHOTO TOAa, 00sI3aHbI CaTh YYCOHUKH TIepe
MOJIyY€HUEM JTOKYMEHTOB.

9.11. B ciyyae mopuu WiH yTepu y4eOHUKOB oOydaromuecs: 00si3aHbl BOBMECTUTh MX HOBBIMH HJTH
PaBHOILICHHBIMU 110 COTJIACOBAHUIO C 3aBEAYIOIIUM OMOIUOTEKOH.

9.12. OTBeTCTBEHHOCTh 3a COXPAaHHOCTh TOJYYEHHBIX IIKOJBHBIX YYEOHHMKOB HECYT Kak
oOyuaroluecs, Tak U UX POJUTENH (3aKOHHBIE MPEACTABUTEIH ).

10. TpeGoBaHusi K MCIOJIH30BAHUIO H 00eCIIeYeHHIO COXPAHHOCTH Y4eOHUKOB

10.1. Obyuarommecs: 00s13aHBI OEPEKHO OTHOCUTHCS K YUeOHHKaM, HE JIOMYyCKAaTh MX 3arpsa3HEHUs
Y IOpYH, MIPUBOJAAIIMNX K MOTEpe HHDOPMALINY, YXYIIIAIOMINX y1000UUTaeMOCTb, YCIOBUS YTCHUS
(TIoTepst PJIIEMEHTOB WM300pa)KCHUs, TSATHA, IapalliHbl, OTCYTCTBUE OIHOW WM 0o0Jiee CTpaHMII,
CKJICMBaHUE CTPaHUIl U MOBPEXKICHHUE TEKCTa WM WIUTIOCTPALMi MPH PACKPBITHH, Aedopmarius,
MOTPEMAaHHOCTh 0JI0Ka WM MEeperieTa).

10.2. Ilpu wucnonbp3oBaHUM Y4eOHHWKA MEPBOrO Ioja, OH JOJKEH OBITh ClaH B IIKOJBbHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSHUHW: YHCTBIM, IEJBIM, O€3 TOBPEKICHWH W TOTEePTOCTEH
KOpeIlIKa, YIJIOB MepernyieTa, 0e3 OTphIBa Meperiera oT OJI0Ka.

10.3. IIpu ucmonp30BaHUM YIeOHUKA BTOPOTO-TPETHETO TO/a, OH JOJDKCH OBITh CJIaH B IIKOJIBHYIO
OMOIMOTEKY B XOPOIIEM COCTOSIHMHM: YHCTBIM, LEJIbIM, JOMYCKAIOTCS HE3HAYUTEIbHBIC
MTOBPEKIACHHSI: MOTYT OBITh HEMHOT'O TTOTPENIaHbI YTOJIKH TIeperieTa, KOPEIIoK (HO He TIOPBaH).
10.4. TIpu ucnonbp3oBaHUHM y4eOHHKA YETHIPEX-TISTH JIET, OH JOJKEH OBbITh ClaH B IIKOJBHYIO
OMOIMOTEKY B YJOBJIETBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM JJIS JATLHEHIIIETO UCITOJIb30BAHMUS:
YHCTHIM, JOMYyCKaeTcsl HaAPBIB Kopeimka (He Oonee 1 cM. OT Kpas) U meperuiera B MECTE €ro
COCTMHEHHUS C OJIOKOM.

10.5. TIpu ucnonb3oBaHuM y4yeOHHMKA IIECTH JET U Ooyiee, OH JOJDKEH OBITh CAAaH B IIKOJIBHYIO
OMOIMOTEKY B YJOBJIETBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM IS JATLHEHIIIETO UCITOJIb30BAHMUS
YHCTHIM, JIOMYCKaeTCs HaApBIB Kopemika (He Oojee 2-3 c¢M OT Kpas) U IeperjieTa B MeCTe ero
COCIMHEHHUS C OJIOKOM.

10.6. Bce noBpesxaeHus JOIKHBI OBITh aKKYpPaTHO CKJIEEHBI TPO3pavyHoi Oymaroii, 1100 HIMPOKUM
MIPO3PAYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00pa30BaTe/IbHOI /1eSITeIbHOCTH

11.1. IupexTop LIKOJIBI HECET OTBETCTBEHHOCTh 3a OpPraHU3alMio paboThl MO CBOEBPEMEHHOMY
MOMOJHEHUI0 OMOIMOTeYHOro (OoHIAa IMIKOJIBHBIX YYEOHHMKOB, oOecreueHue oOydaroluxcs
yuyeOHUKaMHu, Y4eOHBIMH TOCOOMSAMH, Yy4yeOHO-METOJUYECKUMH MaTepHuajlaMu, CpeAcTBaMHU
00y4eHHST ¥ BOCITUTAHUS.



11.2. 3amectuTens JUpEKTOpa IMIKOJBI MO Yy4eOHO-BOCIMTATENbHOW paboTe ompeaemnser
NOTPeOHOCTh ILKOJIBI B y4€OHMKaX, COOTBETCTBYIOIIMX MpOrpaMMaM OOYYEHUs, OCYIIECTBISIOT
KOHTPOJIb 3a HCHOJb30BAHUEM IMEAArOTMUECKUMH pabOTHHKaMU B XoJe 00pa30BaTelbHOM
NESITeIbHOCTH y4EOHUKOB, Y4EOHbIX MOCOOMH M y4eOHO-METOAMYECKMX MaTepuaioB B
COOTBETCTBUH CO CIHCKOM, ONPEAEICHHBIM IIKOJOH, COBMECTHO C YUYHUTEISIMU M 3aBEIYIOLIUM
OUOIMOTEKON OCYIIECTBISIET KOHTPOJIb 3@ BBIIIOJHEHHEM OOyJaroIuXcs €AUHbBIX TpeOOBaHUI 110
MCTIOJIb30BAHUIO M COXPAHHOCTU YYEOHUKOB.

11.3. KnaccHble pyKOBOAMTENM HECYT OTBETCTBEHHOCTb 3@ BOCIHMTAaHHE Yy OOYyYaroIIUXcCs
Oepe’KHOrO OTHOIICHUS K Y4eOHOM KHHIre, 3a COCTOSHUE YYEOHHMKOB M YYEOHBIX IMOCOOMI
o0yyaroIuxcs CBOEro Kjacca B TEUYEHHE Y4eOHOro TIoja, CBOEBPEMEHHYIO Bbllady (crauy)
y4eOHUKOB, YYEHBIX M Y4eOHO-METOAWYECKHX IOCOOMiI B OMOIMOTEKY B COOTBETCTBUHU C
rpadMKOM, YTBEP>KACHHBIM JUPEKTOPOM IIKOJbI.

11.4. 3aBenyromuii OHMOIMOTEKONH HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTh HMHpOpMammu 00
00eCcIeueHHOCTH yuYeOHUKaMH, YYeOHBIMH MOCOOUSIMH M Y4€OHO-METOAMYECKUMU MaTepHaaMHu
00yJaroImuxcs IKOJbI, 32 OPraHU3alnio0 padoThl OMOIMOTEKH MO BbIJIa4€ M BO3BPATy Y4eOHUKOB,
yueOHbIX NOCOOMIl M yueOHO-METOAMYECKMX MaTepUaoB OOYdYalOUIMMHCA, 3a COXPaHHOCTh
OoubnmoreyHoro GoHaa yueOHOM TUTEPATypHI.

11.5. Pomutenu (3aKOHHBIE MPEACTaBUTENN) OOYYArOIIMXCS HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTbH MOJTYYEHHbIX YUEOHUKOB, Y4EOHBIX TOCOOMI U yueOHO-METOIUYECKUX MATEPHAIIOB U
BO3MEILAIOT UX YTpaTy WIK HOpuy OMOIMOTEKE LIKOJIBI.

11.6. OOyuartomyecss HECyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YY€OHHMKOB, YYEOHBIX MOCOOMN H
y4eOHO-METOJUUECKUX MAaTepUaJIOB, OJYyYEHHbIX U3 (POH/A HIKOJIbHON ONOINOTEKH.

12. 3ak04YuTeIbHBIE N0J10KEHUSI

12.1. Hacrosimee IlonoxkeHnue o mKoIbHOM OHONMMOTEYHOM (OHAE, MOPSIKE ero (hOPMUPOBAHHMS,
y4eTa, MCII0JIb30BaHMs U 00eCreueHHs] COXPaHHOCTH SIBIISIETCS JIOKAIbHBIM HOPMATUBHBIM aKTOM,
npuHuMaercs Ha IlemarornyeckoM coBeTe LIKOJIBI U yTBEp:KAaeTcs (MO0 BBOJUTCS B JEHUCTBUE)
IIPUKA30M JAUPEKTOPA OpraHU3aLMH, OCYILECTBIAIOLIEH 00pa30BaTEIbHYIO JESITEIbHOCTD.

12.2. Bce m3MeHEHHUs M JOTMOJIHEHHs, BHOCHMBbIe B Hacrtosmiee [lomoxkenue, odopmisroTcs B
IUCBbMEHHOW (opMe B COOTBETCTBUH JAEHCTBYIOLIMM 3aKOHOJAATENbCTBOM Poccuiickoil
denepanuu.

12.3. Ilonoxenue o OubnmoreyHoM ¢oHIe 00pa30BaTENbHOM OpraHU3allMyd NPUHUMAETCS Ha
HEONPENENEeHHbIN CpoK. M3MeHeHus u nonosnHeHus K llookeHuro mpUHUMArOTCS B IMOPSAKE,
npenycMorpeHHoM 11.12.1. Hactosimero [onoxenus.

12.4. Tlocne npunstus IlonokeHus: (WM M3MEHEHWH W JONOJHEHWH OTAEIBHBIX ITYHKTOB W
pa3zenoB) B HOBOW peJaKuK MpeIblIylias pelakliis aBTOMaTUYECKH yTpauuBaeT CUITY.
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