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INOJIMTHKA

06pa6oTku nepconanbHbix JaHHBIX MBOY «COI c.n. Meken-FOpt
um. K. /1. Yiunnckoro»

1. O0uue moJ10KeHH s

1.1. HacTosimas monuTHKa 00paboTku nepconansHeix gaHHeX MbOY «COIL

c.ii. Mexen-IOpt um. K.JI. Yumsuckoro» (maiee — Iloautuka) onpenenseT Lenu
00pabOTKM TIEPCOHANBHBIX JaHHBIX, KaTeTOpPHU M IepedeHh 00pabaThIBACMbIX
IIEpPCOHATIBHBIX JAHHBIX, KATETOPHU CyOBEKTOB, IEPCOHANBHbIE JaHHBIE KOTOPBIX
00pabaTeIBalOTCS, CHOCOOBI, CPOKM HMX OOpabOTKM W XpaHeHHUs, IOpPANOK
VHUYTOIKEHHS IIEPCOHANBHBIX JaHHBIX DK TOCTIKEHUH Ieneil nx 06paboTKu uiv

TIPH HACTYILICHHHU MHBIX 3aKOHHBIX ocHoBaHu# B MBOY «COIll c.11. Meken-tOpr
vM. K. JI. Vimuackoro» (nanee — [1Ikomna).

1.2. JlokanbHble HOPMATUBHBIE aKThl U MHBIE NOKYMEHTHI, PeTIaMEHTUPYIOIIHE
06paboTKy mHepcoHalbHBIX NaHHBIX B IlIKome, pa3spabaThIBAlOTCS C y4eTOM
nonoxxeHuit [lonmutuky.

1.3. JleticTBue IToMUTHKY paclipoCTpaHsaeTCsa Ha IEPCOHATBHBIC TaHHbBIE, KOTOPLIE
IIIkona o6pabaThiBaeT C MWCIIONB30BaHMEM M 0€3 MCIIONB30BAHUS CPEICTB
aBTOMAaTH3alIAH.

1.4. B ITonuTHKe UCIIONIB3YIOTCS CIIEAYIOIINE IIOHITHS

e IepCOHABHBIE JaHHBIE — JTI00as HHPOPMAIlKs, OTHOCAIIAACSA IPAMO MK
KOCBEHHO K OIpEeIEHHOMY HIIM OIpefelseMoMy (HU3MYECKOMY JIHILY
(cyObeKTy IepCOHANBHBIX IaHHBIX);



o IIEpCOHANBHBIE JAHHBIE, pa3pellieHHble CYOBEKTOM IIEPCOHATBHBIX
NAHHBIX JUIS PaclpOCTpaHeHWs, — IepCOHAIBHBIE IaHHBIE, OOCTYII
HEOrPaHMYEHHOT0 Kpyra JHUIl K KOTOPHIM IIPEAOCTaBIEH CYOBEKTOM
IEepCOHANBHBIX [aHHBIX [yTeM Jadd corjlacus Ha o6paboTky
MIePCOHANBHEIX [JAHHBIX, pAa3pelieHHBIX CYOBEKTOM IEePCOHANIBHEIX
OAHHBIX U  paclpocTpaHeHWs B IOpAAKe, MPeAyCMOTPEHHOM
DenepanbHBIM 3aK0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3aKoH);

e OIleparop TepCOHANBHBIX AaHHBIX (omeparop) — Illkona — opuauyeckoe
JMI0, CaMOCTOSATENIBHO WJIM COBMECTHO C JPYTHMH JIMIIAMHU
opraunmsymoomiee d (WIKM) OCyIlecTBIsomee 00pabOTKy MEPCOHANBHBIX
IAHHBIX, OIpeIeNsiomee Ieqd OOpabOTKU IEPCOHANBHBIX TaHHBIX,
COCTaB IIEPCOHANBHBIX ITaHHBIX, IOIUIeXAIInX 00paboTKe, IeHCTBHS
(omepariun), coBepIIaeMble ¢ IepCOHATBHLIMHU JaHHBIMHU;

e 00pabOTKa MEPCOHANBHBIX [aHHBIX — JelicTBHe (Omepamus) HIH
COBOKYITHOCTh JEHUCTBHM (oIlepaluii) ¢ IMEePCOHANBHBIMU TaHHBIMU C
HCIIONL30BaHHEM U 0e3 WCIIONB30BaHUS CpPEICTB aBTOMATH3AIIWH,
BKJIFOUass cOOp, 3aMuCh, CHUCTEMaTH3allMiO, HAKOIUIEHHWE, XpaHCHHE,
yrouHeHue (OOHOBIECHUWE, W3MEHEHHE), H3BJIECUYEHME, MCIIOJIb30BaHUE,
nepenavy (pacnpocTpaHeHue, IIpeOCTaBIECHUE, IOCTYII),
o0e3nuunBaHue, 0JOKUPOBaHNE, yIaJEeHUE, YHUUTOXKEHHE,

¢ ABTOMATH3UpOBAHHAs 0OpabOTKa MEPCOHANBHBIX JaHHBIX — 00paboTKa
IIepCOHATBHBIX JAHHBIX C IOMOIIBIO CPEICTB BEIYMCIUTENLHON TEXHUKY;

e PpaCIPOCTpPaHEHHUE IMEePCOHANIBHBIX NTaHHBIX — JACHCTBHU, HAalIPaBJICHHBIC Ha
PacKphITHE TIepCOHANIBHBIX JaHHBIX HEONPEEIIEHHOMY KPYyTY JIMII;

e IIPeIOCTaBIICHHUE TePCOHAIBHBIX JaHHBIX — NCHCTBHs, HAlIPaBJICHHBIC Ha
pPacKphITHEe MEepPCOHANBHBIX JAHHBIX ONpPEJEICHHOMY JIMIy WX
oTpeieIeHHOMY KpYyTy JIHLI;

o OJIOKHpOBaHHE TIEPCOHATBHBIX J[AaHHBIX — BPEMEHHOE IPEKpalleHue
00pabOTKU IepCOHANBHBIX IaHHBIX (3a HCKIIOUEHHMEM CJIy4YacB, €CIH
00paboTka HeOOXO0aUMa IS YTOUYHEHUSI IEpCOHATIBHEIX TaHHbIX);

e YHHUYTOXEHHE NEPCOHATBHBIX TaHHBIX — IEMCTBYS, B PE3yJIbTaTe KOTOPBIX
CTAaHOBHTCS HEBO3MOXXHBIM BOCCTAHOBHUTH COZAEPXKAHHWE IIEPCOHAIBHBIX
JAHHBIX B HHGOPMAIMOHHOMN CHCTEME MEPCOHATBHBIX TaHHBIX U (WIH) B
pe3ynbTare KOTOPBIX YHUUYTOXAIOTCS  MaTepHajbHbe  HOCUTEIH
MIEPCOHANBHBIX JaHHBIX;

o 0O0e3IMYMBaHKME IIEPCOHATBHBIX MAHHBIX — JAEUCTBHs, B pe3yibTare
KOTOPBIX CTaHOBUTCS HEBO3MOXXHBIM 6e3 HCIIOJIE30BaHUS
NONOJIHUTENBHOM  MHPOpMAIMM  ONpPENelIuTh  IIPHHAMIEKHOCTD
IIEPCOHABHBIX JaHHBIX KOHKPETHOMY CYOBEKTY IEPCOHATBHBIX NaHHBIX;

o HH(MOpPMAIMOHHAS CHCTEMa IIEPCOHANBHBIX JAHHBIX — COBOKYIHOCTDH
cojepxamuxcs B 0a3ax JaHHBIX IEPCOHAIBHBIX  [aHHBIX H
o0ecIeunBaomuX HMX 00paGoTKy HMHGOPMAIMOHHBIX TEXHOIOTHA U
TEXHUYECKUX CPEJICTB;



o TpaHCTpaHWYHAs TIepefada IepPCOHANBHBIX JaHHBIX — Tepenada
TIEPCOHAIbHBIX JIAHHBIX Ha TEPPUTOPHI0 MHOCTPAHHOTO TOCYAapCTBa
opray  BJacTH  HHOCTPaHHOTO  IOCyJapCTBa,  HMHOCTPAaHHOMY
(GU3MIECKOMY JIUITY WM HHOCTPAaHHOMY IOPUANYECKOMY JIHILY.

1.5. IlIxona KaK omepaTop IepCcoOHANbHBIX JaHHBIX 00sA3aHa:

1.5.1. Co6monath KOHGHUIESHIINAIBHOCTh IIEPCOHANBHEIX NAaHHBIX, @ UMEHHO HE
PaCIIPOCTPaHATH IIEPCOHANBHEBIE JaHHEBIE U He IepeiaBaTh UX TPETHMM JIULaM 0e3
cornacus cy0OBeKTa MepPCOHANBHBIX JaHHBIX MM €0 3aKOHHOI'O IPENICTABUTEI,
€CJIM MHOE He TPEeyCMOTPEHO 3aKOHOAATEILECTBOM.

1.5.2. OO6ecmeunTh CyOBeKTaM MEPCOHAINBHBIX JAHHBIX, HWX 3aKOHHBEIM
IPE/ICTABUTENSIM BO3MOXXHOCTh O3HAKOMIIEHMS C JOKyMEHTaMH U MaTepHallaMHy,
COIEPKAIUMH WX IepCOHAllbHBIE NAaHHBIE, €CIId WMHOE He IIPeayCMOTPEHO
3aKOHOAATEIBCTBOM.

1.5.3. Pa3pacHaTh CyOBEKTaM [E€PCOHANBHBIX JAaHHBIX, WX 32KOHHBIM
[pPEJCTAaBUTENSIM  IOPUIMYECKHE  IOCIEACTBHSA ~ OTKasa  NIPEelOCTaBHTh
IIepPCOHAIBHbIE TaHHEIE.

1.5.4. BrnokupoBaTh WK YOAIATh HElpaBOMEPHO oOpabaTkiBaeMble, HETOUHBIC
IIepCOHAJIBHEIE TaHHbIE THO0 00eCIIeYnTh NX OJIOKAUPOBAaHKE HUITH yaTeHHE.

1.5.5. TIpexparuts 06pabOTKy M YHHYTOXKUTH WM OOE3NMYUTH MEPCOHAIIBHBIC
maHHBle OO0 OOECIeYHTh IpeKpalleHrne OoOpabOoTKM M YHHYTOXKEHHE WU
06e3THIMBaHNE TIEPCOHABHBIX JAHHBIX [PY TOCTIDKEHUH IeTH UX 06paboTKH.

1.5.6. TlpexpaTuth OOpaGOTKY IEpCOHAIBHBIX MAHHBIX WM OOECIeUUTh
npekpaleHne 06paboTKH MEepPCOHATBHBIX JAHHBIX B CIydae OT3BIBa CyOBEKTOM
IepPCOHANBHBIX JAHHBIX COTTIacHs Ha 00paboTKy €ro nmepCcoHaIbHBIX NaHHbIX, €CIIU
HWHOE HE IIPeIyCMOTPEHO ZIOTOBOPOM, CTOPOHOM KOTOPOTO,
BLITOJIONPHOOpETaTeNieM WM IOpyYHTeIeM IO KOTOPOMY SBIAETCS CyOBEKT
TIepCOHANBHBIX JJAHHBIX, WK UHBIM cornarmeHueM Mexay [lkomnoi u cyObekToM
TIEPCOHANBHBIX JaHHBIX.

1.5.7. TlpuHMMATH Mepbl, HEOOXOIMMBIE M IOCTATOYHBIE i OOecIHedeHuUs
BBITIOJIHEHUS 00A3aHHOCTEH, TNPEeTyCMOTPEHHBIX 3aKOHOM H MPHHATBIMUA B
COOTBETCTBHH C HUM HOPMATUBHBIMU IIPaBOBLIMH aKTaMH.

1.6. IlIkosna Brpase:

1.6.1. CaMOCTOSITEIFHO OIpENeNsaTh COCTAaB M TepedeHb Mep, HEOOXOMUMBIX U
IOCTATOYHBIX I OOeCIeueH s BEITIOJHEHUS 00A3aHHOCTEH, Py CMOTPEHHBIX
3akoHoM H NpUHSATEIMHU B COOTBETCTBHU C HHM HOPMAaTUBHBIMH IIpaBOBBIMH



aKTaMHy, €CJId MHOE HE IIPEAYCMOTPEHO 3aKOHOOATEIBCTBOM O IE€PCOHAIBHBIX
JaHHBbIX.

1.6.2. Mcmionp30BaTh TepCOHANBHBIE JaHHbIe CyOBhEKTOB IEPCOHANBHBIX JAHHBIX
0e3 UX cornacus B CIydasx, IpelyCMOTPEHHBIX 3aKOHOIATEIECTBOM.

1.6.3. ITpemnocTaBisTh epCOHAIBHbIE JJaHHBIE CyOBEKTOB IIEPCOHATBHBIX TaHHBIX
TPETHUM JIHIIAM B CIIy4asx, IPeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. TlopyuuTts 00pabOTKy IEPCOHATIBHBIX NAHHBIX APYTOMY JIMILy C COTJIACH
CyOBEKTa IIEPCOHAIBHBIX JaHHBIX, €CIHM HHOE He IPeNyCMOTPeHO (henepaabHbBIM
3aKOHOM, HA OCHOBAHUH 3aKII0OYaeMOr0 C STHM JHIOM Jorosopa. Jlwmiio,
ocylIecTBIsOIee 00pabOTKy MePCOHANBHBIX NaHHBIX 10 Hopy4eHuro IIIkoJbl,
00513aH0 COOIIOATh MPUHIIMIEL U MpaBmiia 00padOTKU MEPCOHAIBHBIX JTaHHBIX,
IpeIyCMOTPEHHBIE 3aKOHOM, COONI0NaTh KOH(MUAECHIHNAIBHOCTE MMEPCOHATBHBIX
JaHHBIX, NPHHAMATH HEOOXOMUMBIE MEphl, HallpaBIeHHBIE Ha oO0OecredeHue
BBIIIOJIHEHHS 00sI3aHHOCTEH!, IIPeyCMOTPEHHBIX 3aKOHOM.

1.7. PabOTHHKH, COBEPIICHHOJIETHIE yJallecs, POAUTENN HECOBEPIIICHHOIETHUX
yUaluxcs, HHBIE CyOBEKTHI IEPCOHANBHBIX IaHHBIX (Janee - CyOBeKTHI
TIEpPCOHAJIBHBIX JaHHBIX) 00S3aHBbI:

1.7.1. B ciydasix, Ipe Iy CMOTPEHHBIX 3aKOHOIATeIBCTBOM, IpenocTaBiaTh [lIkone
IOCTOBEPHBIE IEPCOHAIIBHBIC JAHHEIE.

1.7.2. Tlpu M3MeHEHWM MEPCOHANBHBIX TAaHHBIX, OOHAPYKEHWH OMIMOOK WU
HETOYHOCTEH B HUX He3aMeUIUTENbHO coobmaTs 06 atoM Ilkore.

1.8. CyOBeKTHI TepCOHANBHBIX JaHHBIX BIIPABE:

1.8.1. ITonyuaTs HHPOPMALIHIO, KaCAIONIyIOCs 00pabOTKM CBOMX MEPCOHAIBHBIX
JaHHBIX, KpOME CIlyuaeB, KOTJa TaKod JOCTYI OrpaHudeH (enepaabHbBIMU
3aKOHAMH.

1.8.2. Tpe6oBats ot I1IKOJIBI YTOYHUTE TIEPCOHANIBHBIE JaHHEIE, OJIOKAPOBAaTh UX
WA YHHYTOXHUTH, €CIH IIepCOHANbHLIE [AHHbBIE SIBISIOTCS HEINOJHBIMH,
yCTApEBIIMMH, HETOYHBIMH, HE3aKOHHO IIONyYEHHBIMH WIH HE SBIIOTCA
HeOOXOMUMBIMH IS 3asIBIIEHHOM 11eu 00paboTKH.

1.8:3. I[OHOJ'IHI/ITI) IIepCOHAJIBHBIE NAaHHBIC OIECHOYHOTO XapakTepa 3asBJICHUCM,
BbIpaXXaromum CO6CTB€HHYIO TOYKY 3pCHU.

1.8.4. O6xamoBarh AeiicTBusg unu Oe3meiicTBHe IlIkonel B yIIOJIHOMOYEHHOM
OpraHe IO 3allldTe NpaB CyOBEKTOB IEPCOHAIBHBIX NAHHBIX HIH B cyneOHOM
IIOPSIKE.



2. IlpaBoBbIe OcHOBaHHS 00pa0OTKH NEePCOHAIbHBIX JaHHBIX

2.1. TIpaBOBEIMH OCHOBaHWSIMH OOpabOTKH IE€pCOHANBHBIX NaHHBIX B Illkome
SIBIISTFOTCS YCTaB ¥ HOPMATHUBHEIE IIPABOBEIE aKThl, AJIS UCIIOIIHEHUS KOTOPHIX U B

coorBerctBur ¢ kortopeiMu IlIkoma ocyimectBnser 0OpaboTKy IEpCOHAIBHBIX
JaHHBIX, B TOM YHCJIC.

o TpynoBoii komekc, WHBIE HOpPMaTHBHBIE IIPABOBEIE AKTHI, COJEpIKaIne
HOPMBI TPYZOBOTO IIPaBa;

e bBromxeTHEBIN KOJEKC;

o HamoroBslii KOJEKC;

o I'paxxmaHckwmii KOJIEKC;

o CeMelHBIN KOOEKC; _

o @enepanbHbii 3akoH oT 29.12.2012 Ne 273-®3 «O6 obpasoBaHuH B
Poccuiickoii ®epepanum» W MPUHATEE B COOTBETCTBHHM C HHUM
HOpPMAaTHBHBIE IIPABOBBIE AKTHI;

o COIMAIBHOE, IEHCHOHHOE W CTPaxOBOE 3aKOHOMATeNhCTBO Poccuiickoin
denepanuys;

e 3aKOHOJATEIBCTBO B  cdepe  Oe3zomacHOCTH, B  TOM  YHCIE
AHTUTEPPOPUCTUIECKOH 3aINUIIIEHHOCTH. |

2.2. TIpaBoBEIMH OCHOBaHUSIMH OOpabOTKH MepCOHANbHBIX NaHHBIX B Illkome
TaKXKe SABJIOTCA IOTOBOPHI ¢ (DM3MUECKHUMH JHUIAMH, 3asBIEeHHsA (COINacwus,
JOBEPEHHOCTH) y4alluXCs W poauTeNied  (3aKOHHBIX IIPe/ICTaBHUTENEH)
HECOBEPIIEHHONIETHUX YYalluXcs, corjlachsi Ha oOpaboTKy IepCOHAbHBIX
JAHHBIX. '

3. esn 00paGoTKH NEPCOHAJBLHBIX JAaHHBIX, HX KaTeropuu H mepeveHb,
KATeropHH cy0bLeKTOB, epPCOHAIbHbIE JaHHbIe KOTOPLIX 00pabdaTbiBaloTCs,
cmoco0bl, CPOKH HX OOpalOTKH H XpaHEHHs, MNOPANOK YHHYTOXKEHHUS
MepCOHATBHBIX JAHHbIX

1. ean 06paboTku: opraHu3anus 00pa3oBaTeJbHOM AesTeJTbHOCTH 0
06pa3oBaTeILHBIM POrPaMMaM HAYAIbHOr0 001 ero, 0CHOBHOIO O0IEro U CPEIHEro
o0mero o6pazoBaHms, JONMOJHATEIbHBIM 001€00pa3oBaTe/IbHbBIM IPOrpaMMaM

Kareropun [TepcoHanbHBIE NAHHEIE CroenuanbHbIE

JTAHHBIX JTAaHHBIE

[Tepeuens o (hamuams, UMs, OTIECTBO; CBeJIeHHS O COCTOSIHAU 3[0POBbS
TAHHBIX e IO,

e TPAXIAHCTBO;

e JlaTa M MECTO POXKICHHS;

o u3o0Opaxenue (pororpadus,
BHICO);

e TACMOPTHHIE NaHHEIC;




e aJIpec PErUCTpaIuy I10 MECTY
KUTEIbCTBA,;

e ampec paKTUUECKOTO
IPOKUBAHUS;

e KOHTAKTHBIC JaHHBIC,

e HWHIWBUIYAIBHBIM HOMED
HAJIOTOILIATEIBINNKA,

e CTpPaxOBOM HOMEpP
HHIWBHTYaJIBHOTO JHIIEBOTO
cuera (CHUJIC);

e CBeJeHUS 00 yCIIeBaEMOCTH
00y4aromerocs ¥ Ipyrue
cBezeHus, oOpasyrolnyecs B
MpoILIecce peann3aiiu
00pa30BaTeIbHON IIPOTPAMMEL;

e HHBIE IEPCOHANBHEIE JaHHEIE,
MIPEIOCTaBIIEMBbIE
(bHU3UUECKUMU JTULIAMH,
He00XO0IUMBIE JUIST
3aKITIOYCHHUS ¥ UCIIOHEHUS
JIOTOBOPOB, UCIIOJTHEHUS HOPM
3aKOHO/IaTeIbCTBA B cepe
o0pazoBaHus

Kareropun OGyuaromruecs:, UX POAUTEH (3aKOHHBIE IIPE/ICTaBUTEIH)
CyOBEKTOB
Cnoco6s1 ABTOMaTH3upoBaHHAs 00paboTKa U 6€3 CPEICTB aBTOMATH3AIIUH, B TOM
00paboTku qucle:
o IOJyUYEHHE MEPCOHANBHBIX TAHHBIX B YCTHOH M IMCHMEHHON
dopMe HEmOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX TaHHBIX;
e BHECEHHS [IEPCOHAIBHBIX JAaHHBIX B XKyPHAJIBI, PEECTPhI U
HH(OPMAIMOHHBIE CHCTEMBI K JOKYMEHTBI ITIKOIBL.
Cpoxu B TeueHue cpoka peanu3anuy 00pa3oBaTENbLHON POrPaMMEL
obpaboTku
Cpoku B Teuenwue cpoka, yCTaHOBJICHHOI'O HOMEHKJIATYPOM JIEN B 3aBUCHMOCTH OT
XpaHeHUs THIIA JOKYMEHTA, B KOTOPOM COJIep KaTcs IepCOHAIBHEIE JaHHbBIC
Iopsmox B cootBercTBrH ¢ ITOpSaKOM YHUUTOXEHHS B 00€3IHYHBAHUSL
VHUYTOXKEHHS | IEPCOHATBHBIX TaHHBIX I1IKOJIEI B 3aBUCHMOCTH OT THIIA HOCHTEA

IIEPCOHAIBHBIX TaHHBIX

2. Iesib 00paGoTKU: BbIOJHeHHs QYHKIUIH U M0JHOMOYMIA padoTogaTe /s B TPYI0BBIX
OTHOIIEHHAX, B TOM YHcJIe 005I3aHHOCTEH 10 OXpaHe TpyAa

Kareropun
JAHHBIX

HepCOHaJIBHI:-Ie JaHHBIC

CruennaibHbIC
IIepPCOHAIIBHEIE
TaHHBIE

BuomeTrpuueckue
MepCOHAIbHBIE
TaHHBIE




[lepeuens
TaHHBIX

o (aMuIHus, M, OTIECTBO; Ceenenus o
e TIOJ; COCTOSIHUHT
e TPaXIaHCTBO; 3I0POBb

e JIaTa XU MECTO POXKIECHHUS,

o p300paxccHue (hoTorpadus);

e MACIOPTHHIC JaHHEIE;

e apec PEeruCTpPaIUH I10 MECTY
KHUTEIHCTBA;

e agpec GaKTUUECKOrO
IPO’KUBAHUS;

e KOHTaKTHBIEC JAHHEIE,;

e WHIWBHIyaIbHEIH HOMED
HAJIOTOILIATENbIINKA,;

e CTpPaxOBOM HOMED
HHWBUTYAIBHOTO JTHIIEBOTO
cueta (CHUJIC);

e cBeneHUs 00 0O6pa3oBaHUH,
KBTU(UKAIIUH,
npodeccHoHaTbHON
MOITOTOBKE U TIOBBIIICHUA
KBaTH(UKAITUH;

e ceMeifHOe MOJIoKEHHE,
HaJIM4YWe NeTed, pOACTBEHHBIE
CBSI3H;

e CBEICHHUS O TPYyLOBOH
JeSTeIbHOCTH, B TOM YHCIIE
HaJI4IUe MOOIpPEHUH,
HarpaxJaeHui u (Win)
JUCHIUIUIMHAPHBIX B3bICKaHUMH;

e JaHHBIE O pETHCTpaIMK Opaka;

e CBEICHUS O BOMHCKOM Y4eTe;

o CBeneHUs 00 NHBAIUIHOCTH;

e CBeJlcHUS 00 yIepKaHUU
AaJIUMCHTOB,

e CBEICHHUS O JOXOE C
IPEABLIYIEro MeCcTa pPaboTh;

e HHBIC IEPCOHANBHEIE JaHHEIE,
IIPEI0CTaBIIIEMBIE
pabOTHUKAaMHU B COOTBETCTBHH
¢ TpeOOBaHUSAMH TPYIOBOTO
3aKOHOJIaTeIbCTBA

N3o6paxenue Ha
doTo u
BHU/ICO3aIIHCH,
TOJTYYEHHBIX C
Kamep
HaOJTFOTeHU S

Kareropun
CyOBEKTOB

PaGoTHuKH, KaHIUAATE Ha paboTy (COMCKATENN)

Cmoco65t
00paboTku

ABTOMaTH3HpOBaHHAs 00paboTKa U 6€3 CPENCTB aBTOMATU3AIUHU, B TOM

qHUCIIC:

e IIOJyUeHHME MEPCOHANBHBIX JAHHbIX B YCTHOH M MACHMEHHOM
(dopMe HEMOCPENICTBEHHO OT CyOBEKTOB IEPCOHANIBHBIX IAHHBIX;




e BHECEHUS MEPCOHAIBHBIX JAHHBIX B JXYpPHAIBI, pEECTPEL H
HHPOPMAITMOHHBIE CUCTEMBI ¥ TOKyMEHTHI I1TKOIIED

Cpoku B TeueHue cpoka nefcTBUS TPy JOBOrO AOroBopa. [t KaHIuIaToB — B

00paboTku TEUYEeHHEe CPOKa, HeOOXOTUMOTO JIsL PpAaCCMOTPEHUS KaHTUAATYPhI 1
3aKIIFOYEHHUS TPYAOBOTO JOTOBOpa

Cpoxu B Teuenme cpoka, yCTaHOBIEHHOI'O HOMEHKIIATYPOH 1€ B 3aBUCUMOCTH OT

XpaHEHHS THIA JOKYMEHTA, B KOTOPOM COJIEPKATCs IIEPCOHAILHEIE TaHHBIS, B TOM
YHCJIe B COCTaBe JTHYHEIX el — 50 JieT

ITopsimox B cootseTcTBUH ¢ ITOpsSAKOM YHHUTOXEHUS U 00€3TNIABaHMS

VHUYTOXKEHHS | IEpCOHATHHBIX AaHHBIX [IIKONBI B 3aBHCUMOCTH OT THIIA HOCUTEIL]

TICPCOHATIBPHBIX TaHHBIX

3. Ilenb 00paGoTKH: peaan3anis rpaIaHCKoO-IPABOBLIX I0r0BOPOB, CTOPOHOM,
BBIT00NIPHOGpETATE/IEM HJIH MOTy4aTeseM KoTopbIxX aBJsercs Ilkoa

Kareropuu [TepcoHanbHBIE TaHHBIE
JTAHHBIX
[lepeuens o (haMuIHs, UMS, OTIECTBO;
TAHHBIX e TIACIIOPTHHIEC TaHHEIE;
e aJpec PEerucTparyy U (Win) GakTHIECKOro MPOXKABAHNUS,
e KOHTAKTHBIE TaHHEIE; ‘
e HHIMBHIYAILHBIM HOMEp HAJIOTOILIATENIBINNKA,
e HOMEp PacueTHOro CUETa;
e HOMep 0aHKOBCKOM KapThI;
e WHBIE IIEPCOHANBHbIE JAHHBIE, TIPETOCTABIAEMBIE QU3UNIECKUMH
JTHIIaMH, He0OXOTUMBIE IJIS 3aKJFOUEHHUS ¥ HUCIIOTHEHUS
JIOTOBOPOB
Kareropun KoHTpareHTsl, TapTHEPEL, CTOPOHEI JOT0BOPa
CcyOBEKTOB
Croco6mt ABTOMAaTH3UpOBaHHAsI 00paboTKa U 6€3 CPEICTB aBTOMATH3AllUHY, B TOM
00paboTku qHUCIIe:
e TIOJydYeHHE MEPCOHATBHBIX JAHHBIX B YCTHOH M IIMCHMEHHOM
(hopMe HeOCPEACTBEHHO OT CYyOBEKTOB MEPCOHATIBHBIX JAHHBIX;
e BHECEHFHS [IEPCOHATBHBIX JAHHBIX B XKyPHAJBI, pECCTPEL U
uH(OPMAIHOHHBIE CUCTEMBI X JOKYyMEHTHI IITKobI
Cpoxu B Teuenune cpoka, HEOOXOIUMOTO AJII HCIIOIHEHUS 3aK/IF0YEHHOr0 10roBopa
00paboTku
Cpoxu B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOM JIeNl B 3aBUCUMOCTH OT
XpaHEHUS THIIA TOKYMEHTA, B KOTOPOM COAEPKaTCs MEPCOHATbHBIE TaHHBIE
ITopsimox B cootBercTBuH ¢ [TopsAAKOM YHHUTOXKEHUS U 003 IMUNBAHAS
YHUYTOXKEHHS | IEPCOHANBHBIX JaHHbIX IIIKOJIBI B 3aBUCHMOCTH OT THIIA HOCHTEIIA

TIIEPCOHATBHBIX TaHHBIX




4. Ilesan 06padoTku: obecmeuenue 6€30MaCHOCTH
Kareropuu [lepcoHanbHBIE TaHHBIE
JAHHBIX
[Tepedens o (hammIUs, UM, OTYECTBO;
JTAHHBIX e MACIOPTHEIC JaHHEIE;
e aIpec PEerucTpanyy U (Uin) haKTHUIECKOTO IIPOKUBAHUS;
e KOHTAKTHBIC JaHHEIE
Kareropun [Toceturenn I1Ixoib1
CyOBEKTOB
Cnoco6sr ABTOMaTH3MpOBaHHAsA 00paboTKa U O€3 CPENCTB aBTOMATH3AINH, B TOM
o0paboTku qucIe:
e [OJIyYeHHE EPCOHANBHBIX JaHHBIX B yCTHON M MHCBMEHHOMI
(opMe HENOCPENCTBEHHO OT CyObEKTOB IEPCOHANIBHEIX TaHHBIX,
e BHECEHUS MEPCOHATBHBIX JAHHBIX B XXYPHAJIBI, PEECTPEL U
HHGPOPMAIMOHHBIE CHCTEMBI U TOKYMEHTHI I1IKoIIEl
Cpoxu B Teuenue meproia HaxX0KACHUS TOCETUTENS Ha TeppuTOpuH IIKoIE!
00paboTKH
Cpoxu B Teuenme cpoka, yCTAaHOBIEHHOTO HOMEHKJIATYPOU € B 3aBUCUMOCTH OT
XpaHEHUS THIIA IOKYMEHTa, B KOTOPOM COAEPKaTCs IEPCOHAIBHBIE JaHHBIE, B TOM
gpciie MEEAMYM 30 JHEH B OTHOIICHHWH 3amucel kaMep BHICOHAOIIONECHUL
[Topsimox B cootBetcTBuE ¢ [lopsaKoM yHHYTOXKEHUS U 00€3THINBAHUA
YHHYTOXKEHUS | IEPCOHANBHBIX MaHHBIX [1TKOJIBI B 3aBUCUMOCTH OT THIIA HOCHTEILA
MEPCOHATBHBIX JAHHBIX

4. YcioBus 00paboTKH NEPCOHANbHBIX JAHHBIX

4.1. Illxoma ocymecTBiaseTr cOOp, 3aluCh, CHUCTEMaTH3AlUIO, HaKOIUICHUe,
XpaHeHue, yrouHeHne (OOHOBJICHME, U3MEHEHUE), U3BIICYCHHE, MCIIOIH30BaHUE,
nepenady (pacmpocTpaHeHHe, IpeIoCTaBlIeHHe, [OCTyI), OOe3nuYuBaHue,
OMOKHUpOBaHHE, VyAAJEHUE W YHHYTOXKCHHE IIEPCOHAIBHBIX JaHHBIX B
COOTBETCTBHH C 3aKOHONATEIHCTBOM O IEPCOHAIBHBIX NAHHBIX H JOKaJIbHBIMHU
HOPMAaTUBHBIMU akTamu [1IKOJIEL.

4.2. Bee nepconanshbie naHable [1kona moxydaeT oT cyOBeKTa IMEepCOHATBHBIX
JAaHHBIX, a4 B ClOydasx, Korja CyOBeKT II€pCOHAIBHBIX  TaHHBIX
HECOBEPIIEHHOJIETHHUMN, — OT €r0 poauTeel (3aKOHHBIX IIPeICTaBUTENIEH).

4.3. Tlomydenne o 06pabOTKy IEPCOHATBHBIX TaHHBIX, Pa3peIIeHHBIX CyObheKTOM
IEepCOHANBHBIX JaHHBIX M pacipocTpaHenus, IlIkoma OCYIIECTBISET C
COOIIOIEHUEM 3aIIPETOB M yCIIOBUH, IPeTyCMOTPEHHBIX 3aKOHOM.



4.4, IlIxoma 06pabaTeIBaeT NEPCOHANBHEIE JAHHEIE:

o 0€3 HUCITOJIb30BaHUS CPEACTB ABTOMATHU3AIUY;

e C HCIOJH30BaHMEM CpPEICTB AaBTOMATHM3ALMM B IporpaMmax H
uHpopManmoHuEX cuctemax: «1C: 3apmmara u  kagpe», «1C:
bubmuoreka», «DIEKTPOHHBIM XKypHal W AHEBHUK», «lIpoxom w
nuranuey», I UC «Mos mikomray.

XpaHeHue MePCOHATBHBIX JaHHbIX:

4.5.1. 1lIkona XpaHUT NEPCOHATBHBIE AaHHbIE B TEUCHHE CPOKa, HEOOXOAMMOIO
IUIS  JOCTIDKEHHS Ieleli ux o0paboTku, a MOKyMEHTHI, COAepiKaliue
IIEpCOHAJBHBIE OaHHBIE, — B Te4eHHE CpPOKa XpaHEHHs JOKyMEHTOB,
IIPEAyCMOTPEHHOTO HOMEHKIIATy POl [iell, C y4eTOM apXMBHEIX CPOKOB XpaHEHH.

4.5.2. TlepcoHanbHble JaHHBIE, 3a(QUKCUPOBaHHBIE HAa OyMaXXHBIX HOCHTEILIX,
XPaHATCSA B 3alHpaeMbIx MIKadax Ju00 B 3aIMpaeMbIX OMEIIEHMIX, TOCTYI K
KOTOPBIM OTPaHU4EH.

4.5.3. TlepcoHasibHBIE MaHHBIE, 00pabaTbIBaeMbIe C HCIIOJIB30BaHUEM CPEICTB
aBTOMATHU3AIMH, XPAHITCS B TAKOM IMOPSIKE M Ha YCIOBUAX, YTOOBI UCKIIIOYHUTH
HEMPaBOMEPHBIA WM CIIyYalHBIM JOCTYIl K HHM, YHHYTOXXCHHE, M3MEHEHUE,
OmokupoBaHue, KOIIMPOBAaHHUE, IIpeNOCTaBIEHNUE, pacupocTpaHeHue
IIEPCOHABHBIX TAHHBIX, 8 TaK)Ke MHbIE HEIIPaBOMEpHBIE NENUCTBUSA B OTHOIIEHUU
[IEPCOHAIBHBIX TaHHBIX.

4.6. Jluna, OTBETCTBEHHBIE 3a 00pabOTKy mepcoHaIbHBIX HaHHBEIX B IllKore,
IpeKpamaroT uX 00padaTeBaTh B CIEAYIOIIUX CIIydasX:

e JOCTHUI'HYTEHI ICIIH O6pa6OTKH NEPCOHAIBHBIX JaHHBIX;

e HCTCK CpPOK JEUCTBU COTJIacHs Ha 06pa60TKy IICPCOHANBHBIX JaHHBIX,
e OTO3BAaHO COIJIaCHC Ha o6pa60TKy IMEPCOHAITBHBIX NAaHHBIX,

e 06pa60TKa IIePCOHAJIBHBIX JaHHBIX HEIIPAaBOMEPHA.

4.7. Ilepenada nepcOHAIBHBIX TaHHBIX:
4.7.1. IlIxona obecreunBaeT KOHGUIEHIINAIBHOCTD IIEPCOHANLHBIX TaHHBIX.

4.7.2. llIxona mepenaeT NepCOHAIBHBIE JaHHLIE TPETHUM JIMLAM B CIEAYIOIIUX
Cllydasx:

° CY6’I)GKT IIEepCOHAJIBHBIX MNAaHHBIX Jajl COIJIaCHC Ha nepenadyy cCBOHX
JaHHBIX,

e IIEpeaaTbh OaHHBIC H606XOI[I/IMO B COOTBETCTBHH C Tpe6OBaHI/I}IMI/I
3aKOHOOAaTCIIbCTBA B paMKax YCTaHOBHeHHOﬁ IIpoLC oy PhI.



4.7.3. Illkoma He OCYIIECTBIIIECT TPAHCTPAHUYHYIO Iepefady I[epCOHAIBHBIX
TaHHBIX.

5. AKTyaJiM3amus, HCHpaBjieHHe, yiajleHue H YHHYTOXKEHHe MePCOHATbHBIX
JAAHHLIX, OTBETHI HA 3aMPOChI Cy0HLEKTOB NEePCOHALHBIX JAHHBIX

5.1. B ciiyuae mpenoctaBieHUs CyObEKTOM IIEPCOHATBHBIX JAHHBIX, €T0 3aKOHHBIM
peacTaBuTelleM (HaKTOB O HEIONHBIX, YCTApEBIIHX, HEIOCTOBEPHBIX HIIH
HE3aKOHHO IIOAYYEHHBIX MepCcOoHaNbHbIX MaHHBIX IlIKoma axTyanusupyer,
HCIIPaBIISeT, OJOKHpYyeT, yAalsieT MM yHHYTOXKAET WX H YBEIOMIIIeT O CBOMX
NeHCTBUAX CyObeKTa IepCOHAIbHEIX JaHHBIX.

5.2. Tlpu pmoctmkeHun Ienel oOpabOTKM NEpPCOHANBHBIX HNAHHBIX, a TaKkKe B
clydae OT3hIBA CyOBEKTOM IIEPCOHAIBHBIX NAHHBIX COITAacHsA Ha 00paboTKy
[IEpCOHANIFHBIX JAHHBIX IIePCOHAIbHBIE NAHHBIE IOAJIEKAT YHUYTOXEHUIO, €CIIU
WHOE  He  IPEAyCMOTPEHO  JOTOBOPOM,  CTOPOHOM,  IOJydareieMm
(BBIroZOIpHOOpeTaTeieM) II0 KOTOPOMY SIBISIETCS CYOBEKT IEPCOHATBHBIX
JaHHBIX. '

5.3. VHuuTOXeHHEe [TOKYMEHTOB (HOCHTeNel), coiepXallux I[epCOHaIbHBIE
NaHHbIE, TPOU3BOAWTCS B COOTBETCTBUM C IlopsakoM YHHUYTOXEHUS WU
o0e3nuuMBaHms IEPCOHANBHBIX MaHHbIX IIIKoibl B 3aBUCHMOCTH OT THIIA
HOCHUTEIIS MMEePCOHATBHBIX TAHHBIX, B TOM YHCIIE I[yTeM HM3MEIbYEHHUS IMIperepe,
CTHpaHus Wi (GOPMATUPOBAHUSA SIEKTPOHHOIO HOCHUTEJIA.

5.7. Tlo 3ampocy CyObeKTa IEpCOHANBHBIX HAHHBIX WM €ro 3aKOHHOTO
npencrasutens Illkoma cooOmaer emy uHbOpMammio 06 o6paboTke
IIePCOHANBHBIX JJAHHBIX CYOBEKTA B CPOKH U B OPSIKE, yCTAHOBIEHHOM 3aKOHOM.
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